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Types of Approvers

There are two types of approvers in HGA: Departmental Approvers and Ancillary Reviewers. Depending on your
roles and the record type, you may be assigned one or both types of reviews.

Departmental Approvers

Departmental approvers appear in the Funding Proposal (FP) module only and are automatically assigned based
on the responsible organization listed on the Personnel screen of the FP smart forms. The responsible
organization is the unit responsible for administering the award, if the FP is funded. This is usually the PI’s home
department or an affiliated center.

Departmental approvers are notified in two sequential steps:

e Step 1-the FP routes to all approvers associated with the named responsible organization.

e Step 2 -the FP routes to the approvers associated with the roll-up entity for the responsible organization
(e.g., the dean or vice chancellor).

Step 2 approvers will not be notified until the Step 1 approval has been completed.

The list of approvers assigned to each step is detailed in the Reviewers section of the Reviewers tab on the FP
workspace. Only one (1) approver per Step can complete the review.

Budgets SF424 Summary History Attachments Financials Reviewer Notes Related Projects Change Log

Contacts

Name Organization Phone Email

Azad Hossain 482010-Biclogy Geology Environmental Science 423425-4404 azad-hossain@utc.edu
Ashley Ledford 475020-Research and Sponsored Programs 423425-5968 ashley-ledford@utc.edu

Jin Wang 482020-Mathematics 423425-4725 jin-wang02@utc_edu
Venkateswara Kode 483030-Chemical Engineering 423425-4254 venkateswara-kode@utc.edu

Reviewers
The following people will review this proposal and provide organizational approval

Current Step: 1

Approval Step 1

Loren Hayes
Jerermy Bramblett
Gretchen Potts

Approval Step 2

Pamela Riggs-Gelasco
Amanda Clark

Ancillary Reviewers

Ancillary reviews include both auto-assigned reviewers and manually assigned reviewers:

e Auto-assigned reviewers — Applicable to the FP module only. When the FP record is submitted for routing,
the approvers for the departments and rollups of any non-lead personnel are automatically assigned as
ancillary reviewers. If the responsible organization for the FP is different than the PI’'s home department,
the approvers for that unit and its rollup are also assigned as ancillary reviewers at the time the FP record is
submitted for routing.



e Manually assigned reviewers — Applicable to all modules (FPs, Awards, and Agreements). At any pointin
the record’s state, the Specialist or another central office staff member can manually assign an ancillary
reviewer to the record.

NOTE: In the Agreements module, all Department and Dean-level reviews for research and research-related
agreements will be obtained via Ancillary Review.

Unlike departmental approvals, ancillary reviewers are notified as soon as they are assigned, regardless of the
record's state.

The list of ancillary reviewers assigned to each step is detailed in the Ancillary Review section of the Reviewers tab
on the FP workspace.

Budgets SF424 Summary History Attachments Financials Reviewer Notes Related Projects Change Log

Contacts

Name Organization Phone Email

Azad Hossain 482010-Biclogy Geology Environmental Science 423425-4404 azad-hossain@utc.edu
Ashley Ledford 475020-Research and Sponsored Programs 423425-5968 ashley-ledford@utc.edu

Jin Wang 482020-Mathematics 423425-4725 jin-wang02@utc.edu
Venkateswara Kode 483030-Chemical Engineering 423425-4254 venkateswara-kode@utc.edu
Reviewers

The following people will review this proposal and provide organizational approval

Current Step: 1
Approval Step 1

Loren Hayes
Jerermy Bramblett
Gretchen Potts

Approval Step 2

Pamela Riggs-Gelasco
Amanda Clark

Proposal Certifiers
Pending Certifiers

« Jin Wang
» Venkateswara Kode

Already Certified

» Azad Hossain

Ancillary Review

Review Type Person Organization Required Completed Accepted
Funding Proposal Approval 482020-Mathematics yes no
Funding Propesal Approval 483030-Chemical Engineering yes no

Approver’s Responsibilities in HGA

The approval responsibilities for department heads, deans, and other unit approvers are as follows:

1. Determine what type of review is needed — departmental or ancillary.

2. Review the record, including smart forms, budget workspace (if applicable), and attachments to
understand the project and your faculty’s role in it.

3. For FPrecords, review the Submission Notes document to understand your department’s responsibilities
for the project, if funded.




4. For Awards and Agreements, review the record and any attachments thoroughly to understand your
department’s responsibilities.
5. Request clarification from the Pl or Grants Specialist, if needed.

6. Submit the department approval or ancillary review, as assigned.

The approval responsibilities for central office staff are as follows:

Read the email notes to understand what parts of the record require your review.

Review the applicable parts of the record, including smart forms, budget workspace, and/or attachments.
Request clarification from the Pl or Grants Specialist, if needed.

Submit the ancillary review.

Pobd =

Accessing the Record in HGA

Direct Link

When arecord (proposal, award, or agreement) is assigned to you for review, you will receive an email with a direct
link to the record in DASH Research. Click the link and enter your UTC ID and password. The system will redirect
you to the record’s workspace.

DASH Research

Alternatively, you can log into DASH Research from the DASH Landing Page.

1. Clickon Dash Research and select Grants & Agreements

Ly OVPN O

Available 2026

Institutional Animal
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2. Enteryour UTC ID and password.

3. Thelink takes you to your DASH Research Dashboard. The Dashboard contains a list of all records across
all DASH Research modules that require an action from you.


https://dash.tennessee.edu/home

4. Use the search bar and the wildcard symbol (%) to filter the results by record acronym (see table below)
and keywords from the short project title (e.g., the sponsor acronym). The state of the record varies by
record type.

Record Type Acronym State of Record
i FP Department Review; Specialist Review;
Funding Proposal o
or Post-Submission Update Requested
Award 300xxx Draft, Designated Review, or Final Review

Agreement: Award Negotiation Record ANR Pre-Submission or In Review
Agreement: Clinical Trial Agreement CTA Pre-Submission or In Review
Agreement: Data Use Agreement DUA Pre-Submission or In Review
Agreement: Material Transfer Agreement MTA Pre-Submission or In Review
Agreement: Non-Disclosure Agreement NDA Pre-Submission or In Review
Agreement: Other Non-Funded Agreement ONA Pre-Submission or In Review
Agreement: Outgoing Subaward SUB Pre-Submission or In Review

5. Clickthe record name to open its workspace.

Page for Azad Hossain

e e
reaie =

My Inbox
Recently Viewed
Fitter by © [ | Name v| ‘%DOE |n 4 Add Filter 3¢ Clear All
Recent Pinned
and by D | \ %FP | % Remove Filter
FP00000211: DOE with
Cos...re MP 5/1/26 ID Name Click here to access the ~ Date Modified State  Coordinator
:P?oooooagz NSF Town B FP0O00000GA DOE SPO Webinar Draft with Cost Share FP workspace. 5/3/2026 12:33 PM Draft  UTC Preaward
al...view Hossain
ST DA AL FP00000182 DOE AL Cost Share with Sub Hossain 4/27/2026 1:11 PM 4/27/2026 2:52 PM Draft  Ashiey Ledford
Cost ... Test Hossain — —
2 items returned page ‘ 1 ‘ of 1 | 25 |I

ONACIGCIGCICICIB TEST
Hossain Draft

Determining Review Type

When a record (proposal, award, or agreement) is assigned to you for review, you will receive an email that states
the type of review that is needed - departmental approval or ancillary review. For ancillary reviews, the email will
also explain why the review is requested.

For award or agreement records, you will only ever be assigned an ancillary review.

For proposals, you may be assigned a departmental review, ancillary review, or —in rare cases — both. You can verify
the type(s) of approvals needed on the FP workspace by reviewing the activities available to you:



Next Steps

Review Funding Proposal

B COl Disclosure Status

« Approve

Next Steps

Review Funding Proposal

Printer Version

B COl Disclosure Status

II:.\/ Submit Ancillary Review I

Next Steps

Review Funding Proposal

Printer Version

B COl Disclosure Status

v Certify

* Request Changes
Z Sendto COI

& Manage Ancillary Reviews

I [ Submit Ancillary Review I

S Manage Relationships

The presence of the Approve activity indicates that your unitis the responsible
organization or the roll up for the responsible organization.

For department heads and other unit leaders, the presence of the Submit Ancillary
Review activity on an FP record indicates that one or more of your faculty are
participating as a non-lead investigator/staff member on the project. The presence of this
activity on an Agreement record indicates that one of your faculty/staff is the lead Pl for
the agreement (non-lead departments will not be assigned a review).

For central office staff, the presence of the Submit Ancillary Review activity indicates
that your expertise is needed to assess one or more aspects of the record.

If you are an approver for multiple units, you may occasionally see both the Approve and
the Submit Ancillary Review activities on the FP record. This means that one of your units
is the responsible organization and one or more faculty from a different unit under your
supervision are also participating in the project.

In these circumstances, both approval actions are required before the proposal can be
submitted.

Completing Departmental Reviews

This activity is only applicable to Funding Proposals. These instructions below apply to both Step 1 and Step 2

approvers.



Review the FP Smart Forms

Grants > UTC Test Proposal for Script

Department Review [ gy ygy pt Clickthe blue “Review Funding Proposal” activity on the left

side of the FP workspace.

Next Steps

Proposal Information
PDIPI:
Specialist:

The activity will populate a comment-only version of the FP smart forms. As you scroll through each section, you
can select the checkbox to track the sections you have completed reviewing. This is completely optional.

2. Proposal development adminisirative contact @ [
Claudia Colpo

Suiasion ®
Information b. Select team
Last Name Tite
ey aen @ Lang — Presson
Spansor ® . Select isam membiers Mal have read.only rights: @ (]
Gormcamans Last Name First Name Employer Name: Tile
] ® There are noitems to dsplay
ProjectPerormance []
b 5. Do ticipate having any i or graduate) involved on this project? [J
Yes Mo
Compliance Review [
Addaional Praposal [] 2. Unpaid Student involvement [
Informaton
Compietion © . Does this proposal include more than one University of Tennessee campus | institute? [
Yes Mo
3. Check all campus(es) included: )
Institute for Agnculture
7. Does this propasal involve any iversity of institutions? []
Yes (Mo
. Select all subrecipients: (]
Hame
P8
TBD

The FP module provides departmental approvers the ability to add a comment to the record. Thisis also
completely optional.

To add a comment, click the dialogue bubble beside the appropriate field, and type your note into the text box. If
you want to flag a field for the Pl or Specialist to address before submission, check the Response Required box
below the text box. Otherwise, leave the box unchecked.

UHNL. | he project wil 00Tess ke LG ana noer using agapuve ¥ and automanc . UG 35 3 Ieauer n qUantum-Secure gnd IEChNoiogy. | RIS we
_ collaborations with EPB, ORNL, and lonQ, contributing fo national quantum infrastructure development.
T -] 14. Key words:

: \ O Closa
Change History Reviewer Notes

5

X Add New Reviewer Notes

3 | Department Draft Ghange Request = |

o Why are there no keywords here?

o

8§

q [] Response Required | Attach Fies OK
;‘ ) Drop files in the text ases 1o uplosd

3. Project personnel:



NOTE: This does not automatically trigger a response. To do that, you’ll need to email the Pl or Specialist or
complete the Request Changes activity prior to completing the review.

You can comment on an entire section by selecting the dialogue bubble to the far right of the section title.

Intellectual Property

Any comments made in the review smart forms show up under the Reviewer Notes tab on the FP workspace with a
direct link to the field in question.

Budgets SF424 Summary History Reviewers Attachments Financials Related Proj

Comments Documents

Q | Enter search terms to filter list

Gretchen Botis craatad Department Draft Change Request on November 3, 2025 11:04 AM for General Proposal Information
Questin

Why are there no keywords here?

Review Attachments

Back on the FP workspace, click the Attachments tab to review the documents that will be submitted to the
sponsor. Attachments will appear in alphabetical order by file name.

At a minimum, all FP records should contain the following documents:
Sponsor Guidelines

Internal budget spreadsheet

Full draft of the proposal narrative

Submission Notes

If a proposal has routed to you without one or more of these documents, it means the proposal was routed
prematurely and you should not submit your review. Instead, use the Request Changes activity to request the
missing the document. This will move the record out of workflow until all appropriate documents are ready and the
Pl or Specialist resubmits the record.

Budgets SF424 Summary History Reviewers Attachments Financials

Name

Biosketches HRSA NEPQR-TPP

Budget (Intemal) HRSA NEPQR_Epperson xlsx
Budget Marrative HRSA NEPQR-TPP_Epperson pdf
Guidelines_ HRSA NEPQR-TPP

LOCs_HRSA NEPQR-TPP_Epperson.pdf

Marrative HRSA NEPQR-TPP Epperson.pdf
Submission Notes HRSA NEPQR-TPF.docx

TBH Personnel_HRSA NEPQR-TPP_Epperson




Submission Notes

The submission notes document contains important compliance information for departmental approvers,
including the presence of cost share and any risks associated with the proposals. Please read this document
thoroughly and reach out to the FP Specialist for clarification, as needed.

Reviewing Budget Totals

This step is optional, as the internal budget spreadsheet uploaded to the record contains line-item details about
the project budget. However, you may review the budget in two places on the FP record: the Financials tab of the
FP workspace and the budget workspace.

Financials Tab

The Financials tab on the FP workspace shows the cumulative totals of all sponsor, subaward, and cost share
budgets.

Budgets SF424 Summary History Reviewers Attachments Reviewer Notes Related Projects Change Log

Current All-Period Totals Period 1 Period 2 Period 3 Cumulative
Personnel: $32,378 $32,984 $33,606 $98,968
Salaries $26,000 $26450 $26912 $79,362
Benefits: $6,378 $6534 $6694  $19,606
General: $115,000 $121,400 $125,700 $362,100
Subaward: $0 $0 $0 $0
Subaward Direct: 50 $0 $0 $0
Subaward F8A 30 $0 $0 50
Total Direct less Subaward FRA: $147,378 $154,384 $159,308 $461,068
Total Direct: $147,378 $154,384 $159,306 $461,068
Total F&A: $45,892 $47,856 $48677 $142,226
Project Total: $193,270 $202,040 $207,983 $603,293
Working Budgets

If you would like more details, you may also review the working budget for the sponsor and the cost share budget, if
applicable. These are linked in the Budgets tab in the table at the bottom of the workspace. Click the budget name
to enter the budget workspace.

SF424 Summary History Reviewers Attachments Financials Reviewer Notes Related Projects

Working Budgets
Name / SmartForm ~ Date Modified State Funding Source Total In Financials?

a DOE SPO Webinar Hossain [Edit] = 5/12/2026 8:20 AM Draft  Federal $864,140 yes
. Cost Share for DOE SPO Webinar Hossaln [Edit] = 4/13/2026 2:22 PM Draft  Institution (Internal) $63,528 yes
Budget Workspace

The budget workspace shows the financials for that specific budget and any subawards added to that budget. The
Financials tab provides a high-level overview of these costs. Note that because ORSP enters a streamlined budget,
all direct costs appear under the General costs line.



If the proposalincludes cost share, that portion of the budget is recorded in a separate workspace. Click the link at

the top of the budget workspace to enter the cost share workspace.

DOE SPO Webinar Hossain

SULoovZEtY  Project Budget

Sponsor: US Department of Energy (DOE) Grand Total: $864,140
PL: Azad Hossain Cost share is recorded in its own Federal
Funding Proposal: DOE AL Cost Share with Sub I workspace acf;d lsdn_l?ttraelﬂeCted in the 1
ran otal.
R R S Cost Share for DOE SPO Webinar Hossain
Financials D h History
Current All-Period Totals Period 1 Period 2 Period 3 Cumulative
Personnel: $0 $0 $0 $0
Salaries " o $0 $0 $0 $0
. All direct costs (excluding subawards) are - pos ~ =
e listed as General costs.
General: L S124066 _$136,300 _$154,500 $414,866 )
Subaward: $105,000 $105,000 $105,000 $315,000
Subaward Direct $75000 $75000 $75,000 $225,000
Subaward F&A $30,000 $30,000 $30,000  $90,000
Total Direct less Subaward F8A: $199,066 $211,300 $229,500 $639,866
Total Direct: This is the amount requested from 241,300 259,500 $729,866
Total FRA: the sponsor. $40,875  $46,875 $134,274
Project Total: $275,590 $282,175 soue. 75

Requesting Changes

In most cases, itis more efficient to email the Pl and/or Specialist to request clarifications or minor changes to the

FP record. You may do that through Outlook or use the Send Email activity in the FP workspace, which not only

directly notifies all individuals you select, but also saves a copy of the emailin the FP record.

Funding Proposal Complex Projgeysstye

Grants > NSF Town Hall 5.26 26 Hossain
1. * Email subject line:

‘Changes Requested |

Department Review N
Next Steps 2. * Select at least one group of recipients:
posalJ All team members

Review Funding Proposal

4 O Al editors
Specialist:
pecialistiy Specialist

@ COl Disclosure Status Sponsors: iy
Internal Subg Select any other recipient for this email: (Only editors and readers have access to the funding propesal.)
" Approve Application |
4 Request Changes Certifications
| First Name Last Name E-Mail
SF424 Links
£ Manage Tags g There are no items to display
Foreign Spof
X Add Attachments Lead ComtB
- PH1 3. * Comments to be included in the email:
& Copy Additional U]
3 Please provide more clarification about the lab space you'l need for the new
Costset] | | aimoen
A&t Manage Access
( Oraft
© Add Comment
Y
Budgets 4. Supporting documents:
Working e
Nan Name
There are no items to display
W  NSF
1 items rek
oK
Budgets SF424 Summary History Reviewers Attachments Financials Reviewer Notes Related Proj
Activity Author
4 Email sent Potts, Gretchen E

Please provide more clarification about the lab space you'll need for the new equipment.

10



Pausing Workflow for Critical Issues

In some circumstances, however, it may be appropriate to pause the FP record’s workflow in order to address
critical issues, such as routing without required documentation, or to manage a potential compliance concern.

In these situations, the departmental approver should not complete the Approve activity. Instead, they should use

the Request Changes activity to return the FP record to the PIl/Specialist.

will not prevent ancillary reviewers from submitting their approvals.

NOTE: While the Request Changes activity prevents the step 1 and step 2 approvers from completing a review, it

In the pop-up window, describe the critical issues to be addressed in the comments section. A response by date is
optional, and you can ignore the message about reviewer notes or follow the instructions above to add comments

to the smart forms.

0O « C

[ ORsP Systems [ Proposal Dev Resources [ Campu,

9 THE UNIVERSITY OF

TENNESSEE

SYSTEM

Dashboard
Funding Proposal

Grants > NIST Quantum Center Li

Next Steps

Review Funding Proposal

Printer Version

E] COl Disclosure Status

Approve

Request Changes

Manage Tags

. Add Attachments
2] Copy

4 Send Email 1

&2 Manage Access
(2 Add Comment (

Cont

Nanal

N Approval

Approval Engineering " yes yos
i P 53 -
Funding Proposal 482020-Mathematics yes no
Approval
funding Proposal 483045-Electrical Engineering yes no
Approval
_— Majdi
il Compliance Review Alghader yes no

at Please describe the changes you are requesting or provide Reviewer Notes:

huronclick.com

Request Changes

Warning: outstanding required ancillary reviews exist for this project
Ancillary Review

Review Type Person Organization Required Completed Accepted

ina P
Funding Proposal 482017-Physics yes no

Funding Proposal 483020-Computer Science

NOTE: You have added 0 Reviewer Notes. To log notes on this submission please review the project. To create reviewer notes dlick on the notes balloon
on either the top right section of the page and/or the one next to each of field(s).

1. * Comments:

The record is missing a draft of the proposal narrative. Please resubmit when
the narrative is available

Attachments: (Optional)
| + 2ca

Name

There are no items to display

3. Response required by:

8 E==0

Click OK to complete the activity and send an email to the Pl and the admin contact. The state and workflow status

on the FP record have changed, and

a copy of the request now appears under the History tab.

11



Department Review:

Response Pendi.ng
from P1

Next Steps

Edit Funding Proposal

Printer Version

B COl Disclosure Status

£ Manage Tags
X Add Attachments
1 Copy

A Send Email

2% Manage Access

§2 Add Comment

NIST Quantum Center Li

Proposal Information

PDIPL: Tian Li

Department: 475050-UTC Research Institute

Specialist: Ashley Ledford

Sponsors: National Institute of Standards and Technology (NIST)
Internal Submission Deadline: 3/25/2024

Application Deadline: 33172024

Certifications Complete: 1of 6

SF424 Link:

Foreign Sponsor: No

Lead Campus: University of Tennessee at Chattanooga

Additional UT Campuses:

Cost Share: Yes
( Draft )—répmmn Review Specialist Review Sponsar Review Complete )
Clarifieation Clarifieation h n d
Requested Requested e e
Budgets SF424 Summary History Reviewers Attachments Financials Reviewer Notes Related Projects Change Log
Activity Author
- Changes Requested By Department Sartipi, Mina

The record is missing a draft of the proposal narrative. Please resubmit when the narrative is available

The proposal will no longer appear on your Dashboard (because you have no current action to take on it). It will
reappear in your Dashboard once the Pl or Specialist completes the changes and resubmits the record for review.
You will also be notified via email when the record is re-submitted for your review.

Submitting Departmental Approvals

When you are ready to submit your review as the Step 1 or Step 2 approver, select the Approve activity on the left

side of the workspace.

In the pop-up window, comments are optional and you can ignore the warning for any outstanding ancillary
reviews. You must, however, check the box in field 3 before you can click OK to complete the activity.

Department Review

Next Steps

Review Funding Proposal
Printer Viersion

& COl Disclosure Matus

* Request Changes
£+ Manage Tags
& Add Attachments
& Copy

A Send Email

&t Manage Access

© Add Comment

Approve

Warning: outstanding required ancillary reviews exist for this project

Ancillary Review
Pmpc!; y

PDIPL: | Review Type Person Organization Required Completed Accepted

Departm £, ging Proposal Approval 482020-Mathematics yes no
Speciall

peclalig Funding Proposal Approval 483030-Chemical Engineering ~ yes no
Sponsort

Internal § By selecting "OK" at the bottom of this form, this proposal will be submitted to the Sponsored Programs Administration Office for review. Please add any
~ comments you may have regarding the approval of this proposal below:

Applicati
Certifical |- Comments: (Optional)
SF424 Li
Foreign
Lead Caf
Additiond 4
Cost S8 2. Attachments:

D + Add

Name

There are no items to display

| 3. * This proposal is being routed to you because your unit has been identified as an approving unit.
Buds Please review the proposal and attachments, add any notes as you deem appropriate, and provide your
approval so that the proposal can route to the pre-award office.

Workir
You alse have the option of rejecting the proposal if need be. Doing so will require an explanatory note
N and will cause the proposal to be returned to the responsible organization for re-routing.
N
o N Your approval indicates that the proposal and all meet depar licollege requirements.
1 items

o T cone |
12



NOTE: All approvers assigned to the responsible organization and its roll up will receive a notification that a
review is needed; however, only one (1) approver per Step can complete the review. If you log in to review the FP
record, but the Approve activity is unavailable, it likely means that another approver has already completed the
review. You can verify by reviewing the approval activities on the History tab.

When completed successfully, a record of the approval appears under the History tab and the Approve activity no
longer appears on the FP workspace.

NSF Town Hall 5.26.26 Hossain

Next Steps
Review Funding Proposal P"’pnsal Information

PD/PL: Azad Hossain

Department: 482010-Biology Geology Environmental Science
Specialist: Ashley Ledford

@ COl Disclosure Status Sponsors: National Science Foundation (NSF)
Internal Submission Deadline: 512212026

& Manage Tage Application Deadline: 5/29/2026

. Add Attachments Certifications Complete: 10f 3

] Copy SF424 Link:

A Send Email Foreign Sponsor: No
Lead Campus: University of Tennessee at Chattanooga

&% Manage Access
Additional UT Campuses:

) .

§~ Add Comment Cost Share: No

Specialist Review Spenser Review

( Draft Department Review

Clarification
Requested

Compite )

Clarification
Requested

Changes Required

Budgets SF424 Summary History Reviewers Attachments Financials Reviewer Notes Related Projects Change Log
Activity Author
[ v Approved by Department ] Potts, Gretchen E

Completing Ancillary Reviews

This activity applies to FP, award, and agreement records.

Reviewing Records
Follow the instructions in the email to review the applicable parts of the record.

Smart Forms

To review the smart forms, click the blue Review/View activity on left side of the workspace. For FP records,
ancillary reviewers have the option to add comments directly into the smart forms but ancillary reviewers do not
have access to the Request Changes activity .

Grants > Hossain NSF Ancillary Review Test MGP © e
Hossain NSF Ancillary Review Test MGP Luncing GTopos=s
Proposal Information Budget Information
PDIPL: Azad Hossain Starting Date: 9172026
Department: 482010-Biology Geology Environmental Science Number of Periods: 1
Specialist: UTC Preaward Total Direct: $100,000

B COl Disclosure Status Sponsors: National Science Foundation (NSF) Total Indirect: $37.500
Internal Submission Deadline: 812512026 Total: $137,500

& Submit Ancllary Review Application Deadline: 9112026

£ Manage Tags Certifications Complete: Oof 4
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For Award and Agreement records, the smart forms are view-only.

SUB00C0000S
SRS Agreement for: City of Chatt Bathi Water Quality MP
Agreement type: Outgoing Subaward
Primary contact: Meredith Perry Agreement: Office: UTCH
Manager/Pl:  Jejal Reddy Bathi Final agreement: Responsible
Owner: Contracting party: Department/Division/ 483040-Civil Engineering
Created: 41612026 1224 PM Institute:
Received: Description:
Meodified: 8/18/2026 11:29 AM
Effective:
Next Steps
Clarification Clarification
Requested Requested
View Agreement
Correspondence History Ancillary Reviews Contacts Snapshots Related Projects Documents
Correspondence To Do
Vicw AN Comeshondance Filter by © | DueDate v ] | Enter text to search | n < Add Filter
Due Date Owner Type Status For Person Summary

& Submit Ancillary Review

< Send Email

¢ Log Comment No data te display.

Attachments

FPs and Awards

To review FP and award documents, click on the Attachments tab at the bottom of the record’s workspace.
Documents will appear in alphabetical order by file name.

Budgets SF424 Summary History Reviewers Attachments Financials

Name

Biosketches HRSA NEPQR-TPP

Budget (Intemal) HRSA NEPQR._Epperson.xsx
Budget Marrative HRSA NEPQR-TPP_Epperson. pdf
Guidelines_ HRSA NEPQR-TPP

LOCs_HRSA NEPQR-TPP_Epperson.pdf

Marrative HRSA NEPQR-TPP Epperson.pdf
Submission Notes HRSA NEPQR-TPP.docx

TBH Personnel_HRSA NEPQR-TPP_Epperson

At a minimum, all FP records should contain the following documents:
Sponsor Guidelines

Internal budget spreadsheet

Full draft of the proposal narrative

Submission Notes

The submission notes document contains important compliance information for departmental approvers,
including the presence of cost share and any risks associated with the proposals. Please read this section of the
document thoroughly and reach out to the FP Specialist for clarification, as needed.

14



All award records should contain the following documents:
e Award notice
e Internal budget spreadsheet matching awarded totals
e Award Notes document

Agreements

To review an agreement, click on the link at the top of the workspace. Any additional documentation affiliated with
the agreement would appear in the Documents tab.

CTA00000003
Agreement type: Clinical Trial Agreement

Primary contact: Angela Morelock Agreement: I @3] Draft Agreement 2.11.26.docx(0.01) = I Office: UTCH
Manager/P| Deborah McAllister Final agreement: Responsible
Owner Angela Morelock C ctin ) Department/Division/ 485020-School of Education

ontracting party: Erlanger Health System S
Created: 4/10/2026 9:02 AM Institute:
Received: 41472026 11:25 AM Description: test
Modified: 4/14/2026 11:56 AM
Effective: 413012026
Expirés: 413012027 (Pre-suhmlssinn Unassigned In Review
Next Steps - H

Clarification Clarification
View Agreement
X X Correspondence History Ancillary Reviews Contacts Snapshots Related Projects Documents

Budget Totals

For ancillary reviewers, the internal budget spreadsheet attached to the FP and award records is the best place to
review the costs that are applicable to you. However, you may review budget totals in both record types.

FP Records

The Financials tab on the FP workspace shows the cumulative totals of all sponsor, subaward, and cost share
budgets.

Budgets SF424 Summary History Reviewers Attachments Reviewer Notes Related Projects Change Log

Current All-Period Totals Period 1 Period 2 Period 3 Cumulative
Personnel: $32,378 $32,984 333,606 $98,968
Salaries $26,000 $26450 $26912 $79,362
Benefits: $6,378 $6,534 $6,694 $19,606
General: $115,000 $121,400 $125,700 $362,100
Subaward: $0 $0 $0 $0
Subaward Direct: 50 $0 $0 $0
Subaward F&A $0 $0 $0 30
Total Direct less Subaward F&A: $147,378 $154,284 $159,306 $461,068
Total Direct: $147,378 $154,384 $159,306 $461,068
Total F&A: $45,892 $47,656 $48,677 $142,225
Project Total: $193,270 $202,040 $207,983 $603,293

If you would like more details, you may also review the working budget for the sponsor and the cost share budget, if
applicable. These are linked in the Budgets tab in the table at the bottom of the workspace. Click the budget name
to enter the budget workspace.

SF424 Summary History Reviewers Attachments Financials Reviewer Notes Related Projects

Working Budgets
Name / SmartForm ~ Date Modified State Funding Source Total In Financials?

DOE SPO Webinar Hossain [Edit] = 5M2/2026 8:20 AM Draft  Federal $864,140 yes

. Cost Share for DOE SPO Webinar Hossam [Edit] 413/2026 2:22 PM Draft  Institution (Internal) $63,528 yes
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Budget Workspace
The budget workspace shows the financials for that specific budget and any subawards added to that budget. The

Financials tab provides a high-level overview of these costs. Note that because ORSP enters a streamlined budget,
all direct costs appear under the General costs line.

If the proposalincludes cost share, that portion of the budget is recorded in a separate workspace. Click the link at
the top of the budget workspace to enter the cost share workspace.

DOE SPO Webinar Hossain

Sponsor:
Pl

Funding Proposal:

Financials

US Department of Energy (DOE)

Azad Hossain

DOE AL Cost Share with Sub |

Grand Total:

Cost share is recorded in its own

Current All-Period Totals
Personnel:
Salaries
Benefits
General:
Subaward:
Subaward Direct
Subaward F&A

History

All direct costs (excluding subawards) are
listed as General costs.

Total Direct less Subaward F&A:

Total Direct:
Total FRA:
Project Total:

Award Records

The Totals tab on the Award Workspace outlines the amount proposed, amount funded, and the amount

workspace and is not reflected in the
Grand Total.

BUO00002488 I {e]=Ie@={1ls(s[3

$864,140
Federal

1

Cost Share for DOE SPO Webinar Hossain

Period 1
$0
$0
$0

Period 2
$0
$0
$0

Period 3 Cumulative
$0 $0
$0 $0

$0 $0

1 124,068

$136.300
——

$154, 500 $414.866 I

$105,000
$75,000
$30,000
$199,066

This is the amount requested from
the sponsor.

$275,590

$105,000
$75,000
$30,000
$211,300
$241,300
$40,875
$282,175

$105,000 $315,000
$75,000 $225,000
$30,000 $90,000
$229,500 $639,866
$269,500 $729,866
$46,875 $134,274

ove. 75 864,140

authorized. The amount authorized will be $0 until the award record is approved and pushed to DASH.

Totals Funding Allocations Deliverables Child Awards Related Projects Reviewers Cormrespondence History Attachments Change Log Reviewer Notes
Cumulative Award Totals
This Award: Proposed Awarded Authorized
Direct: $110,095 $150,000
Indirect: §41,286 §10,000
Total: $151,361 $160,000
Grand Totals: Proposed Awarded Authorized
Direct: $110,095 $150,000
Indirect: 541,286 $10,000
Total: $151,381 $160,000!

Submitting Ancillary Reviews
To submit an ancillary review (regardless of record type), select the Submit Ancillary Review activity on the left side

of the work

In the pop-up window, ensure all applicable organizations are checked in field 1. In most cases, only one unit will

space.

appear. However, if you are listed as an approver for multiple units and individuals from those units are

participating as non-lead personnel on the proposal, you can select all units to complete all ancillary reviews in

one action.
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Submit Ancillary Review

Department Review

1. Select the Review you are submitting:
Next Steps Organization Person Review Type Required

452017-Physics Funding Proposal Approval yes

Review Funding Proposal E
F

[ 2.*Do you approve this submission? @
O Yes O No Clear

@ COIl Disclosure Status ) R
3. * s the ancillary review complete? @

1 O Yes O Mo Clear

I [ Submit Ancillary Review

$# Manage Tags 4. * Comments:

X Add Attachments i
] Copy
«d Send Email

¢ Add Comment

5. Supporting documents:

Name
There are no items to display

1. Select the Review you are ¢

Organization Required
College of Engineering and Computer Science Funding Proposal Approval  yes
VC Business and Finance Cost Share Approval yes

You must select YES to questions 2 and 3 in the slide-in for the review to be completed successfully.

Grants > UTC Test Proposal for Script
1. Select the Review you are submitting:

Specia]igt Review Organization Person  Review Type Required

Next Steps Computer Science Engineering Funding Proposal Approval yes

View Funding Proposal 2.* ou approve this submission? @

i _

Is the ancillary review complete? @
No Clear

Printer Version

A

COI Disclosure Status

IB Submit Ancillary Review ] 4. * Comments:

Q Manage Tags Comments are required

X Add Attachments
2] Copy
<A Send Email

¢ Add Comment

AN

5. Supporting documents:

Name
There are no items to display
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Requesting Changes

In most cases, it is more efficient to email the Pl and/or Specialist to request clarifications or minor changes to the
record. You may do that through Outlook or use the Send Email activity in the workspace, which not only directly
notifies all individuals you select, but also saves a copy of the email in the record.

FurdegProont - compe o

Grants > NSF Town Hall 5.26.26 Hossain
1. * Email subject line:

Department Review N [ cnanges Requested J
Next Steps

Review Funding Proposal
DIPI

P |

2. * Select at least one group of recipients:

All team members

ul

O Al editors
Specialistiiy Specialist
@ COl Disclosure Status Sponsors: i
Internal Subg Select any other recipient for this email: (Only editors and readers have access 1o the funding proposal.)
+ Approve Application
4% Request Changes Certificationd
" | First Name Last Name E-Mail
SF424 Link:
& Manage Tags " There are no items 1o display
Foreign Spot
2. Add Atachments, e
P 5. * Comments to be included in the email:
21 Copy Additional U}
3 Please provide more clarificalion aboul the lab space you'l need for the new
consnu [ oot
22 Manage Access
“ Draft
© Add Comment
A
Budgets 4. Supporting documents:
Working A
Narm Hame
There are no ilems fo display
& NS
1 items rel
Budgets SF424 Summary History Reviewers Attachments Financials Reviewer Notes Related Proj
Activity Author
A Email sent Potts, Gretchen E

Please provide more clarification about the lab space you'll need for the new equipment.

Incomplete Reviews

An ancillary reviewer also has the option to submit an incomplete review by selecting NO to both fields 2 and 3 in
the pop-up window. Add the changes requested to the comments section and directly to the smart form fields, if
applicable.

Submit Ancillary Review

Department Review
P ] 1. Select the Review you are submitting:

Next Steps Organization Person Review Type Required
Review Funding Proposal J 482017-Physics Funding Proposal Approval yes

Printer Version 2. * Do you approve this submission? @
O ves @ o Clear

[E COl Disclosure Status

O ves @ no Clear

| 3 *Is the ancillary review complete? @
4

[ Submit Ancillary Review

£¥ Manage Tags = 4. * Comments:
L. Add Attachments 1

7] Copy 1
«d Send Email

¢ Add Comment

A

Once the changes have been made to the record, reopen the Submit Ancillary Review activity and select YES to
both fields 2 and 3 to complete your review.
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