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Submit an Export Control Request
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Creating New: Export Control

Basic [nformation

1. * Select the employee responsible for this request:

2. % Type of request:

Next Steps

From Dashboard, click the
Create Export Control button.

Complete the pages. To move to
the next page, click Continue.
Use left navigator to jump to
specific page.

On the last page, click Finish.

On the left, click Submit. On the
Submit form, check the “I agree
with the above statement”
checkbox and click OK to submit
the export control request.
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Respond to Reviewer Requests

From My Inbox, click the export

My Inbox control request name to open it.

Fiter @ 1D Click the History tab to begin the
D steps to respond to the reviewer’s
requests.

- Look for the Clarification
Requested activity and review any
reviewer comments.

To update the request, click Edit
Export Control on the left and
make the changes. If changes are

=
Edit Export Control 4 Clarification

: : not needed on the export control
Printer Version Reviewer Notes Documents History P
request, go to the next step. You

) will be able to enter a response
View Differences Fiter by ®  Activity for the reviewer before

Activity submitting.
=» Submit Response " Clarification Requested q

Click Submit Response.

b Respree (Optional) In the Comments box,
1. Gomments: type a response to the reviewer’s

I comments or questions.

7. Click OK.

2. Supporting Documents:
+ 2dd

Document Name Date Modified

There are no items la display

If you need to revise an active export control request, email export.dash@tennessee.edu to
initiate the process. Active export control requests cannot be edited until the Export Control
Reviewer sends the request back to the responsible party using the Clarification Requested
activity. At that point, revisions can be performed and submitted for review by following the
steps outlined in the Respond to Reviewer Requests section above.
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