
    How to View SmartForm Change History (Administrator Instructions) 

1. Access the Submission Workspace 

• Navigate to the specific Export Control submission you want to review.  

 

2. Open the History Tab 

• Click on the “History” tab located in the workspace navigation bar. 

3. Filter for “Changes Made” Activity 

• Use the search or filter function to locate the activity labeled “Changes 
Made.” 

 

4. View Change Details 

• Click on the “Changes Made” entry to open a summary of the modifications. 

5. Expand for More Information 

• In the upper-right corner of the screen, click “View More Details” to see a 
comprehensive list of changes, including field-level edits. 



 

6. Return to Workspace 

• After reviewing, click “Return to Workspace” to go back to the main 
submission view. 

 

 


