
Digital Signatures – Adobe Reader 

In an effort to recognize the professional work-embedded nature and busy schedules of participants and 

faculty, where possible we have adopted Digital Signatures. To download Adobe Reader, click here or here. 

Please start by saving the document you wish to sign to your local computer and open the document with 

Adobe Reader. On a PC this is accomplished by right-clicking on the file and selecting “Open with… Adobe 

Reader.” 

Special note to Mac users Many Mac computers default to a program called Preview to look at .pdf files, 

which does not reveal the signature links on an Adobe PDF. You will need to open the documents requiring 

digital signatures using Adobe Reader. 

Setting your Digital Signature 

Documents that allow for a digital 

signature are indicated by the small 

red arrow above the signature 

space. Hover over the signature 

mark and “click to sign.” 

The Digital ID Configuration 

window opens, allowing you to 

select from an existing digital 

signature or create one. If you don’t already 

have one on this computer, select “Configure 

Digital ID. ” 

The next window asks you to select the type of 

Digital ID. We recommend you use the Create a new 

Digital ID option. Select Continue.  

The next window asks you to select the destination. 

We recommend you use the Save to File  

option. Select Continue. 

https://get.adobe.com/reader/otherversions/
https://get.adobe.com/reader/


Digital Signatures – Adobe Reader (version DC)  

Choose the Digital ID that you want to use for signing 

and select Continue.  

Enter your information (including your 

email address) in the fields provided 

and select Continue.  

The next screen confirms the location for 

storing your digital signature, as well as a 

password protecting your signature from 

being used by others without your 

knowledge or permission. After setting a 

password you will remember, select Save. 

The resulting screen allows you to review your  

digital signature before signing the document.  

Enter your password in the box and select Sign. 

Signing a document prompts you to store a digital copy on 

your computer. Path to your selected location and select 

Save. 

The result is a copy of the document with your 

digital signature, date and time stamped. You may 

now forward the signed document to the 

appropriate party via approved organizational 

guidelines (currently email at UTC).  


