
 

Category Year 1 Year 2 Total NOTES

A. Senior Personnel

Senior Personnel - List each individual separately. Include details on how the budgeted amount was calculated. Specify Summer Pay or Release Time and the percent of effort budgeted. Email ORSP Grant Specialists for salary information. 

1. PI 

Reminder: It is UT fiscal policy that summer [i.e., from grants, contracts, and other assignments (including teaching)] for 9-month faculty may not exceed one-third of the individual's base salary. Think carefully about your summer obligations as 

you decide how much effort to put on this budget.

Dr. A (9 month) - AY Release 1 course (1.13 person months) $9,656 $9,946 $19,602

Dr. A's 9-month salary is $75,000. If Dr. A were requesting one course release, the cost would be $75,000 x 12.5%, plus a 3% anticipated annual increase.  If you plan to request a course release, remind the PI to get approval before submission. 

DH approval is Cayuse signifies approval of arrangement.

Dr. A (9 month) - Summer - 1 person months $8,583 $8,841 $17,424 Dr. A's 9-month salary is $75,000. Divided by 9 months x 1 month of summer pay, plus a 3% anticipated annual increase.

NAME (12-month) - Release or ESP - % or # courses (person 

months) .

2. Co-PI's

NAME (9 month) - AY Release OR ESP - % or # courses 

(person months)

NAME 1 (9 month) - Summer - # person months

Ms. V (12-month) - Release 10% (1.2 person months) $618 $637 $1,255

Ms. V's 12 month salary is $60,000 x 10% of effort committed to the project, plus 3% for anticipated annual increases. This 10% effort equates to 1.2 person months (12 x .1). Since Ms. V has a 12 month appointment type, she will need to be 

released from other duties throughout the year. 

3. Senior Personnel 

NAME (9 month) - AY Release OR ESP - % or # courses 

(person months)

NAME 1 (9 month) - Summer - # person months

NAME (12-month) - Release or ESP - % or # courses (person 

months)

B.  Other Personnel

1. Post Doctoral Associates 

1 TBH postdoc x annual salary x 100% effort $55,000 $56,650 $111,650 Postdoc range is typically between $48,000 - $65,0000. A 3% increase should be included for future years. If the postdoc is an existing UTC employee, their current salary should be used with a 3% increase. 

2. Other Professionals (technicians, programmer, etc.)

Name/Role - % effort 

3. Graduate Students Graduate Students - You can budget for graduate students two ways: 1) with an assistantship (stipend + tuition remission) or 2) at an hourly rate. 

Assistantships - 1 PhD student @ $24,000/year $24,000 $24,000 $48,000

Academic stipends for PhD students must be at least $22,000/year, although a higher amount is encouraged in order to attract quality students. The stipend is paid out over 3 semesters (fall, spring, and summer) with 20 hrs/wk effort. The PI 

should double-check with department to confirm if budgeted rate is consistent with departmental rates. PhD students cannot be hired at an hourly rate.

Assistantships - 1 MS @ $6,000/semester x 2 semesters $12,000 $12,000 $24,000

Academic stipends for MS GAs working full-time (20 hr/wk) must be at least $4,500/semester and $2,250/semester for part-time (10 hrs/wk), although a higher amount is encouraged when possible (e.g., $6,000/semester) in order to attract high 

quality students. PI should double-check with department to confirm if budgeted rate is consistent with departmental rates. The stipend is paid during the academic year (fall and spring)  

Hourly - 1 MS @ $18/hr x 20 hours/wk x 12 weeks $4,320 $4,320 $8,640

MS-level students can be hired hourly, year-round, instead of having a GAship. MS-level GAs receive stipends during the academic year, but they can also work at an hourly rate during the summer months. Hourly rates for graduate student 

workers typically range between $18 - $22/hour. ORSP encourages scheduling student workers at no more than 20 hrs/wk during the academic year but during the summer they may work up to 40 hrs/wk. The typical number of weeks for summer 

is 12 weeks (3 months). 

4. Undergraduate students 

 2 students @ $15/hr x 20 hours/wk x 48 weeks $28,800 $28,800 $57,600

Undergraduate students should only be budgeted at an hourly rate (typically starting at $15/hr). ORSP encourages scheduling student workers at no more than 20 hrs/wk during the academic year but during the summer they may work up to 40 

hrs/wk. The typical number of weeks for a student to work year-round is 48 instead of 52 to account for holiday breaks.

5. Secretarial - Clerical (if charged directly)

Name/Role - % effort 

6. Other UTC Personnel 

**examples: UTC staff/faculty who are not senior personnel, internal 

evaluator, TBH personnel, etc. 

Name/Role - % release/ESP OR # summer months

Name/Role - % release/ESP OR # summer months

C.  Fringe Benefits 

**include BOTH  summer pay and AY release time lines in fringe 

base, as applicable Fringe Rates - UTC has negotiated fringe rates based on employment type: 35.2% for regular employees (including part time); 11.5% for GRA stipends; 1.5% for hourly students; and 7.9% for temporary employees.  

Dr. A @ 35.2% $6,420 $6,613 $13,033

Ms. V @ 35.2% $218 $224 $442

Senior Personnel @

TBH Postdoc @ 35.2% $19,360 $19,941 $39,301

GRA stipends (PhD & MS) @ 11.5% $4,140 $4,140 $8,280

Hourly student (MS, UG) @ 1.5% $677 $677 $1,354

Other personnel @

D.  Equipment

Equipment is defined as Tangible personal property (including information technology systems) having a useful life of more than one year and a per-unit acquisition cost which equals or exceeds $5,000.  These costs are excluded from UTC's 

Indirect Cost (IDC) base.

**only items over $5000 are considered equipment; itemize

Microscope $5,000 $0 $5,000

Item Name

E.  Travel

1. Domestic Use CONUS rates when calculating travel within the US: https://www.gsa.gov/travel/plan-book/per-diem-rates

Local mileage ($0.70/mi) $140 $140 $280 Always check the latest mileage rate at https://finance.tennessee.edu/travel/

Conference/Meeting Travel to DC - $500 flight, $258 lodging/night, 

$79 per diem/full days, 59.25 per diem/travel days, and $100 

ground transportation $1,651 $1,651 $3,301

If you do not know which conference you are going to attend or where it is yet, use an expensive city like Washington DC as the placeholder destination. Per diems are calculated at 75% of the travel location per diem on first and last travel days 

(leaving from and returning to home).

Conference Registration $800 $800 $1,600 Conference registration fees need to be on a separate line item from all other travel costs.

2. International Use OCONUS rates when calculating travel outside of the US: https://www.travel.dod.mil/Travel-Transportation-Rates/Per-Diem/Per-Diem-Rate-Lookup/

Conference/Meeting Travel - flight, lodging, per diem and ground 

transportation Per diems are calculated at 75% on first and last travel days.

Conference Registration NEW: Conference registration fees need to be on a separate line item from all other travel costs.

F.  Participant Support Costs

Participant support costs are direct costs for items such as stipends or subsistence allowances, travel allowances, and registration fees paid to or on behalf of participants or trainees in connection with conferences or training projects. 

Participant support costs must be specified, itemized, and justified in the budget justification section of the proposal. These costs are excluded from the IDC base. 

**used only for activities with set agendas/learning outcomes and 

"participants". Do not use this section for project meeting costs Some funders have strict rules about what are allowable as PSCs. Prior approval from the funder may be required for moving funds out of PSCs and into another category. 

1. Stipends

10 participants x $300/day x 4 days $12,000 $12,000 $24,000

2. Travel (flights/ground)

5 non-local participants x $800/ea $4,000 $4,000 $8,000

3. Subsistence (per diem & lodging)

UTC dorm = 5 @ $30/night x 4 nights; per diem (meal plan) = 5 @ 

$25/day x 4 days $1,100 $1,100 $2,200

4. Other

Scholarships $0 $0 $0 Scholarships/tuition for participants are listed here, not in the stipend section. Tuition for GAs is listed in G6 Other. 

Participant supplies - research kits @ $1,500/kit x 10 participants $15,000 $15,000 $30,000 Only the cost of supplies that will be retained by participants should be included in this section. Consumables or supplies retained by UTC should be listed in G1 Materials. 

Parking pass - 10 @ $3/day x 4 days $280 $280 $560

For on-campus activities with participants, include parking passes for participants who are not UTC students or employees. The current parking rates for department-requested visitors are here: https://www.utc.edu/finance-and-

administration/auxiliary-services/parking-services/department-visitor-permit-request. 

G.  Other Direct Costs

 1.  Materials and Supplies

Describe the materials/supplies and their expected use; also note the unit price, as applicable. If many materials/supplies together will create a single piece of equipment worth more than $5,000, please include it under Equipment (Category D), 

above.

**items under $5000, such as computers, lab supplies, and other 

materials related to the activities of the project. 

Sensors @ $350/sensors x 10 units/year $3,500 $3,500 $7,000

Item name

2. Publication Costs

Publication/open access processing fees $0 $2,000 $2,000

Publication costs refer to fees that journals/publishing companies charge (e.g., open access fees). Printing costs should go in G6. Other. It is common to not request publication costs in Y1 since that is typically when the data is being collected, 

but you can request publication costs for any year of a project. 

3. Consultant Services

**for individuals (e.g., external project evaluator) operating as 

consultants/contractors outside of the UT system Consultants are individuals external to UT contributing expertise or services to the project. Detail all applicable honoraria and travel costs

Mr. X / Project Evaluator @ 5,000 in Y2 $0 $5,000 $5,000
4. Computer Services UTC rarely uses this category

Describe basis for calculation

5. Subawards Subawards are external organizations receiving funding to perform a substantial part of the project as part of the project team. 

University XYZ $50,000 $50,000 $100,000 List each participating subaward individually. Indirect costs will be calculated on the first $25,000 of EACH subaward, with the remainder being excluded from the IDC calculation.

University ABC $10,000 $10,000 $20,000 Since this subaward to University ABC is less than $25K, the entire amount would be included in the MTDC amount for the IDC calculation. 

6. Other

Tuition Remission - includes 3% escalation - 1 PhD student x 3 

semesters $16,253 $16,741 $32,994

PhD tuition remission includes two academic semesters @ 9 hours per semester + 6 credit hours in the summer + differential fees (if applicable) + 3% annual increase. Differential fees only apply to certain departments. Check with ORSP to see if 

your department includes them.

Tuition Remission - includes 3% escalation - 1 MS x 2 semesters $12,224 $12,591 $24,815 MS-level tuition remission includes two academic semesters + differential fees + 3% annual increase. For full-time GAs, budget for 9 hours per semester. For part-time GAs, budget for 6 hours per semester. 

Background Checks - 4 students @ $15 and 1 TBH postdoc @ $93 $153 $0 $153

If your project does involve minors, background checks must be conducted on ALL to-be-hired personnel except students. If your project does involve minors, background checks must be conducted on any to-be-hired positions including 

students. Minors are included in this sample project. 

Catering - Aramark catering - 50 participants @ $25/each $1,250 $1,250 $2,500 Catering costs for a conference or workshop should be listed here. See Aramark pricing here: https://utcdining.catertrax.com/menuGrid.asp?mode=c&a=1&cg=18&intCustomerID=&intOrderID=# 

Other Vendor Services - external lab processing @ $125/sample x 

25 samples $3,125 $0 $3,125 Vendors are external businesses providing a fee for service and are not part of the project team. Describe the rate (per hour. 

Rentals - facilities/equipment - Tennessee Room in UC for 1-day 

event/year $600 $600 $1,200 Space rental for a conference or workshop should be listed here. See UC rates for public facing events here: https://www.utc.edu/enrollment-management-and-student-affairs/university-center/fee-information 

Gift Cards - 10 gift cards x $25/card $250 $250 $500 If you plan to include gift cards as Research Subject / survey respondent incentives, the phrase “gift cards” must be explicitly included in the proposal and in the approved award budget.

Data Management Plan Costs - XYZ Repository to house data $0 $3,000 $3,000 NIH projects now require data management costs to be considered in budgets. This does not yet apply to NSF and other federal agencies.

Other item name Other items can be included here if they do not fit in other categories. Software subscriptions and marketing costs are common examples. 

Total Direct Costs

Sum of all direct costs $311,118 $316,691 $627,809

Indirect Costs 

**37.5% of modified total direct costs base below $82,703 $76,972 $159,675 UTC's federally negotiated indirect cost rate is 37.5% of modified total direct costs for on-campus projects and 15.5% for off-campus projects. Indirect costs must be included for all external proposals unless a waiver is granted. 

Do not include indirect costs on proposals to internal/UT-sponsored programs (e.g., CEACSE, Wheeler Odor, Ruth Holmberg grants, etc.).

Total Direct and Indirect Costs

Sum of total direct costs and total indirect costs $393,821 $393,663 $787,484 **Double check all totals/calculations

MTDC Base $220,541 $205,259 $425,800 The full subaward for University ABC is included in this sample because it does not exceed $25,000. Only the first $25,000 of University XYZ is included in Y1. 

Modified Total direct costs consist of all direct salaries and 

wages, applicable fringe benefits, materials and supplies, services, 

travel and up to the first $25,000 of each subaward (regardless of 

the period of performance under the award). Modified total direct 

costs shall exclude equipment, capital expenditures, charges for 

patient care, rental costs, tuition remission, scholarships and 

fellowships, participant support costs and the portion of each 

subaward in excess of $25,000. Per UT policy, student healthcare 

and UT room rental costs are also excluded from the MTDC base.

Participant subsistence is limited to funding paid directly to non-local students to cover the cost of meals, such as a meal plan. Local participants should not be included in lodging and per diem calculations. They can be included in the 

calculation for any catering costs, which should be included in G.6. Other Costs. 

See UTC meal plans here: https://www.utc.edu/finance-and-administration/auxiliary-services/dining-services/meal-plans 

See UTC dorm rates here: https://www.utc.edu/enrollment-management-and-student-affairs/housing/summer-guest-housing

Stipends are funds paid directly to participants such as workshop trainees to help defray the cost of attendance or incentivize program completion; it is not scholarships or tuition. This does not include speakers or presenters paid to present at a 

conference or train participants, which should be listed under Consultant cost. It also does not include incentive payments to research subjects, which should be included in G.6. Other Costs. 

Participant travel is limited to non-local participants. Travel for student employees on the project team must be included in section E.  

PI: Dr. A

Sponsor (Prime):  

Project Title: 

POP: January 1, 2024 - December 31, 2025 (24 months)

For additional guidance on budget categories and required costs, see 

https://www.utc.edu/research/research-and-sponsored-programs/budget-

guidance  
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