Room Selection Guide 2021

Welcome to the Room Selection Guide for Spring 2021. This guide will give you
all the information needed to complete Room Selection. Room Selection will be
open March 22-25 for students to choose a room. The schedule is outlined below.

March 22 at 10am — Leaders of Groups of 4 Select Room for the group
March 23 at 10am - Leaders of Groups of 3 Select Room for the group.
March 24 at 10am - Leaders of Groups of 2 Select Room for the group
March 24 at Ipm —— Individual students select their own room.

March 25 at 10am - All current students with a completed application are
able to select a room.

Selection Process

Follow the steps below to complete Room Selection
*This section is for group leaders and individuals.
*If you are a group member check your email for an assignment and then skip to Confirmation Process on page 6.

Step 1: Go to the ManageMyHousing page.
Step 2: Click the CLICK HERE button and log in using your UTC ID and password.

A\

Manage My Housing \

Faculty-in-Residence Student Housing

¢ Current Students: Submit work order, Fall
Incoming Student Checkout, and view assignment details.

* Apply for Spring 2021 Housin;

* Apply for 2021/2022 Academic Year
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Step 4: Click on ROOM SELECTION/CONFIRMATION.

UNIVERSITY OF TENNESSEE

CHATTANOOGA

Housing and Residence Life

= Apply for Housing Room Selection/Confirmation Ope Checkout Process Log Out

Hi Scrappy
Moc, Welcome
To Manage My

Application Summary

Term: Academic Year 2020-2021
Application Status: Complete

Booking Summary

Housing! ‘ _ ‘
Active Booking (Checked in)
Building: Boling

Use the blue navigation bar or click on the Room:

3-line icon (E )in the top left corner to
show the menu.

Room Type: Private without laundry
Bed Size: Twin XL
Floor Plan: 4 bedrooms (private) 1 bath for 4 residents

APPLY & $25 APPLICATION FEE: complete

your application and pay the $25
application fee, which is a one-time fee per

student.

ROOMMATE SEARCH: to edit/update
roommate questions, groups or search for
roommates, click Apply for Housing, select
the application by clicking continue and
then click the roommate questions or

group link on the left.

Upcoming Bookings

You do not have any upcoming bookings.

Meal Plan Summary

Fall 2020: Gold Mocs Bucks
Spring 2021: Gold Mocs Bucks

Mailing Information

Step 5: Click CONTINUE in the Academic Year 2021 - 2022 section.

UNIVERSITY OF TENNESSEE

CHATTANOOGA

Housing and Residence Life

Apply for Housing Room

Term Selector

Please select a term below to starl or continue with your agplicat Sn.

Academic Year 2021-2022

(8/9/2021 - 5/4/2022)

= Youstarted your application for Academic Year 2021-2022 on: 2/25/2021
= Yaur application is comalete as of: 2252021

= au have pald the application fee
* You have not signed the contract
= You have not paid the pre-payment

YOU ARE WHY
WE ARE HERE

*If you reach this page before
Room Selection is available, you
will reach the screen below.

UNIVERSITY of TENNESSEE

CHATTANOOGA

Housing and Residence Life

« Room Selection Unavailable
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Step 6: On the Building Selection page. You will be able to select from the
buildings with available rooms. Click SELECT for your preferred building.

UNIVERSITY OF TENNESSEE

CHATTANOOGA

Housing and Residence Life

Agply Tor Housing, oo Sche

Building Selection

steying for: Academic Year 2021-2022

Decosimo Johnson Obear

Lockmi

iller

The bulldingssrooms below have vscancles avallage, if you do not s2e a bullding/ree ms, there are no spaces In that bullding to select.

*If you reach this page before
your time slot to select a room
you will reach the screen below.

UNIVERSITY OF TENNESSEE

CHATTANOOGA

Housing and Residence Life

v sermeacesiaion  Inactive Timeslot
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Step 7: Once you select a building it will take you to the Room Selection page
where you can select an apartment for you and your roommate group.

7 UNIVERSIT T Ur TEININESSEE
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Housing and Residence Life

aly for Housing  Room Selection/Confirmation

Room Selection

Roor Types Staying fer: Academic Year 2021-2022
Privale wilh i
L) erivate with laundry The builclngafreems below have vazancies svailable. 1 yeu do nonsee a building raoms, thers are no spaces intha

O privene with laundry 2p
Rooms

[ srogice

M sTo-zie

O steanis

U stoaie

T sTeesizs

O stcaas

| sToz1z7

YOU ARE WHY

buildding 1o select.

Q717N
>

STO-310684

T

From $37B2.00 per
HESSION

Private with lauadry
Buect: Full Size

.M'—/r

Tk

a

Show Room Info

ADD TO CAR

From S37EL.00 per
sEssiOn

Private vl laundy
Dancl: Full Sice

Shaw Room info

ADD TO CART

From $3732.00 per
il
Private with laundsy

Bed: Full Sice

ADD TO CART

Show Roomn

1=

From $3782.00 per
Session

Erivate with laundry
Ged: Full Size
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Step 8: Select a room in the apartment by clicking ADD TO CART.
If you are in a roommate group this will select all other vacant rooms in the apartment.
If you are not in a roommate group this will select that individual bedroom in the apartment.

Click SAVE & CONTINUE.

O sreame S e [ S e [ 5 e LN - L
[ sroars e ol ==l HH— = [ —t

O sro-aize STO-3108A STO-31068 STO-3106C STO-3106D

| stz 2 | - Ybm 1 - .
From $3762.00 per From $3782.00 per From §3782.00 per From $3782.00 per
s il

e i nension

Bed: Full Sice

Show Room Info Show fioom Info Show fioom Info

ADD TO CART ADD TO CART ADD TO CART

H u!
R o
N \1:
=
[ haard
STO-3106D
Tim = = Tk
Fram $3782.00 per From $3782.00 per From $3732.00 per From $3782.00 per
session session session session
Private with laundry Private with laundry Private with laundry Private with laundry
Bed: Full Size Bed: Full Size Bed: Full Size Bed: Full Size
Show Room Info Show Room Info Show Room Info Show Room Info
REMOVE FROM REMOVE FROM REMOVE FROM REMOVE FROM
CART CART CART CART

* If you select a room with fewer vacancies than the size of your group you will receive the following error at the top of the screen.

= Apply forHousing  Room Selection/Confirmation

Room Selection

You have selected rooms with 2 available space(s), but your roommate group contains 3 member(s) without bookings. There are not enough beds

available to assign all roommates.

* If you have an apartment selected and try to select another apartment you will receive the following error at the top of the
screen. Remove an apartment from your cart by clicking REMOVE FROM CART.

= Applyfor Housing  Room Selection/Confirmation

Room Selection

| Please select rooms from the same unit.

* If you pick a room and another student has selected the room before you then you will receive the below message.

Room Selection

| The item you selected is no longer available.
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Step 9: On the Assign Beds page. You will assign yourself and any group members
to a bedroom.

UNIVERSITY OF TENNESSEE

CHATTANOOGA

Housing and Residence Life

= Applyfor Housing  Room 5

Under each person, you will
Assign Beds designate the exact bed you would

like them to be assigned to.
My Room

Scrappy
Age: 19

Gender: Male
Scrappy

(] Y Age19
Sedect Bed -
Gender: Male

Select Bed v

Select Bed
STO-3117A (1 total spaces, 1 available, 0 unavailable)

STO-3117B (1 total spaces, 1 available, 0 unavailable) ‘

My Roomimates Tose

y STO-3117C (1 total spaces, 1 available, 0 unavailable)

Below ore your current roommates. You can assign beds to all of them STO-3117C

STO-3117D (1 total spaces, 1 available, 0 unavailable)
STO-3117D

Step 10: Once you and any group members are assigned, Click ASSIGN BEDS.
*This finalizes the assignment and you will NOT be able to make changes
once you click ASSIGN BEDS.

Serappy
Age: 19

Gender: Male
STO-3ITA
My Roommates
Below are your current reommates. You can assign beds to all of them. *If yOU dO not ﬂna“ze the aSSIgnment
within 10 minutes the cart will expire.
Steven Yancy You will receive the below message
e e e e when you have 1 minute left.

STO-3178 - STOINTC

=

Warnineg, you husee bess than 1
mirse to complte your cart,

thoaw

* If you miss assigning one of the group members you will receive the following error at the top of the screen.

Assign Beds

| All roommates must be assigned a bed before continuing.
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Confirmation Process

Follow the steps below to Confirm Your Room

*If you are already on the Start Confirmation Process Page then skip to Step 5.

Step 1: Go to the ManageMyHousing page.
Step 2: Click the “Click Here” button and log in using your UTC ID and password.

Step 3: Click on ROOM SELECTION/CONFIRMATION
\ 1 /

UNIVERSITY OF TENNESSEE UNIVERSITY OF TENNESSEE
Manage My Housing bttty O CLLLINQOGA

" Term Selector
Hi Stacy Application Summary
Term:Acaderic Yer 2020202
Town, Welcome Appleston Saus:Complete
to Manage My
X Booking Summary
Housing!

Active Booking (Checked in)
Bukdeg.als

Meal Plan Summary
ot 2020 s s

Mailing Information

Step 5: Once you have completed the assignment process, you will start the Confirmation
Process, which gives you an assignment overview about the room assignment
and roommates.

oo+ Everyone will receive an email stating
UNIVERSITY OF TENNESSEE they have received an assignment,
CHATTANOOGA they have 4 days from that email to
Housing and Residence Lite log in to sign the contract, pay the
prepayment and select a meal plan.

~ Assignment - start Assignment - Start Confirmation Process You've been assigned! - nbox x & 2

= canfirmation Pracess

. _ auhave picked or been assignad the following room. housing@utc.edu via amazonses.com * O «
. Housing Contract (Academic tome ~
Yean Bress Continue below to start the confirmatian process. "
i
il Congratulations! You have received a room assignment or room change
ooking Summary 9 ig g

Room: 57031174
Room Type: Private with laundry Please log into Manage My Housing and "Room Selecti
assignmentroommates.

Bed Size: Full Sz¢
Building: Stophel If you haven't done so already, continue through the process to agree to the housing contract, submit the $400 pre-
Floor Plan payment, and select a meal plan. Failure to agree to the contract AND pay the $400 pre-payment within 4 days will result

in your room assignment and application being canceled
Mailing Address:

Important Details
The University of Tennessee at chattancoga

By signing up for on-campus housing and being assigned a room, you have agreed to a contract to live on campus. If

your plans d that the pre-payment may be refundable in full of the resident's notice of
Stophel, ApL. STO-3117 cancellation is received prior to May 1. f the resident's notice of cancellation is received on or after May 1 and prior to
212 University Street June 1, the resident wil be refunded 50% of the pre-payment. If the resident's notice of cancellation s received on or

Chattanacga, TN 37403 after June 1, the resident will not be entitied to a refund of any portion of the pre-payment.

Sincerely,
Available To:
Housing and Residence Life
+ Transfer University of Tennessee at Chattanooga

Step 6: Click CONTINUE to confirm the assignment. This will take you to the Contract
page. You will sign the Housing Contract by inputting your UTC ID.

30
= Applyfor Housing  Room Sel onfirmatior Log Out

Assignment - Start UTC Housing and Residence Life Contract
Confirmation Process 2020_2021

Heusing Contract (Acsdemic  Terminology

vear) * Housing Defined: "Housing” shall be:
* Location: North or South Campus (or a temporary overfiow lecation)
+ Building: Bed, and Unit to be assignad by UTC Housing and Residence Life

« Commencement Date Defined: "Commencement Date” shall be: 8/13/20 at 8 A
* Expiration Date Defined: "Expiration Date’, Contract End Date shall be: 4/28/21 at 12 PM

 Winter Break: In acdition, residence halls close for approximately four (4) weeks during winter brask. and
Residents are not permitted entry during that time.

THE UNIVERSITY OF TENNESSEE
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Step 7: You will be taken to the Pay Pre-Payment page, which will prompt you to
pay the $400 pre-payment.

UNIVERSITY OF TENNESSEE

CHATTANOOGA

Housing and Residence Life

31

= Applyfor Housing  Room Selection/Confirmation

Assignment - Start Pay PrE'Payment

Confirmation Process

v
By signing up for an-campus housing and being assigned a room, you have agreed to a nine-month contract to live Once you have pald the pre-payment
on campus. then you will be prompted to select a

Each resident must remit a four hundred dollar ($400) prepayment Lo retain & room assignment. The §410 pre- n Ieal p | an.
payment will be applied to your fall bill in July.

Pay Pre-Payment

If your plans change. then please keep in mind that the pre-psyment may be refundable in full if the RefSident's

notice of cancellation s received prior to May 1, 2020. If the Resident's notice of cancellation is receivefion or after _
May 1. 2020 and prior 1o June 1, 2020, Resident will b refunded 50% of the pre-payment. If the Residl nt's natice of UNIVERSITY OF TENNESSEE
cancellation is received on or after june 1, 2020, Resident will not be entitled to a refund of any pogfon of the pre- CHATTANOOGA

payment. Housing and Residence Life

Meal Plan

SAVE & CONTINUE

Step 8: Once you have completed the confirmation process, you will end at the
Completion Summary page, which gives you an assignment overview
about the room assignment and roommates.

UNIVERSITY OF TENNESSEE

CHATTANOOGA

Housing and Residence Life

= Apply for Housing  Room Selection/Confirmation  Operation Move In

Assignment - Start, Comp|et|‘0n SUmmary

Canfirmation Frocess

' Meal Plan

Assignment Confirmed

completion Summary
Thank you for conlifming your Focm assignment for Atademic Vear 2021-2022.

Booking Summary
Room; STO-31174

Room Type: Private with laundry
Bed Size: Full ize

Building: Stophel

Floor Plan:

Mailing Address:
The Universtty of Tennessze at Chattanooga

Stophel, Apt STO-3117

818 Universily Sureet

Congratulations!

You have completed all the steps for selecting and confirming your room for 2021-2022!

YOU ARE WHY THE UNIVERSITY OF TENNESSEE
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