GRANTS & CONTRACTS:
KEY REPORTS

- Introduction to Grant Management




- Budget Management

Helpful IRIS Reports:

ZDEPT_LEDGER — Restricted Account Ledger for
Interim Periods

ZFM_UT_LEDGER — University Ledger
CJI3 = Line Item Report

ZPR_CC_WBS_DIST — Payroll Distribution
Report



Who are We?¢

Virginia Moore — Director of Accounting Services
(Ext. 4191)

Ashley Murray— Accounting Specialist (Ext. 4530)

Nikki Bonnington — Assistant Director of Accounting
Services (Ext. 1768)

Accounting Services
207 Race Hall, Dept. 5905
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Contains more detailed information about payroll charges.

Ledger used for monthly reconciliation and approval by Pl

*Set printer setting to Local 4 to adjust document to fit printed page
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University of Tennessee Reporting Periocd: 02-01-2012 to 02-29-2012
LEDGER Reporting Status: Final

Principa. Inveoice Type: Cost reimbursement Project Status: Open
Sponsor: Project Start: 07-01-2011
Sponsor's Obligation: 493,480 Net FsA:15.0% of Total direct costs Project End: 06-30-2012
SOURCES &« USES OF FUNDS
SOURCES OF FUNDING Current Month Budget Cumlatv Actuals Remaining
Sponsored Projects Billings 33,348.19 493,480 228,099.59 265,380.41
TOTAL SOURCES OF FUNDING 33,348.19 493,480 228,099.59 265,380.41
USES OF FUNDS Current Month Budget Commitments Cumlatv Actuals Remaining
DIRECT COSTS 28,214.44 429,113 212,768.99 226,561.91 10,217.90- —
Facilities & Administrative Cost 4,232.17 64,367 77,034.35 33,984.29 46,651.64-
Facilities & Administrative Cost-Sharing 45,119.00- 45,119.00
NET FACILITIES AND ADMINISTRATIVE COST 4,232.17 64,367 31,915.35 33,984.29 1,532.64-
TOTAL DIRECT AND FsA COSTS 32,446.61 493,480 244 ,6684.34 260,546.20 11,750.54-
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DIRECT COST REDUCTION TO BE WITHIN BUDGET
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@OC Project is overcommitted

In accordance with university policy,
on this ledger and either verified the
this fund or identified and reported d
through proper channels.

e R R R R R R R R S S R R R R R R R

(signature of principal investigator)

Date:

I have reviewed the charges shown
ir accuracy and appropriateness to
iscrepancies for correction
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Report Definition
Fiscal Year 2014
Posting period (1 - 12) —5“ - OR - | _|Final Posting for periods greater than 12
Number of Sub Total Levels .Z]
[ 1Only Print Sources and Uses

Printer Options
Printer |Local ]
Print Immediately
[V|Delete after printing
VINew spool request

ZDEPT_LEDGER

Good for reviewing charges before close of a current period

More of a summary ledger than providing details.



= System  Help

OBLIG AMT: 250,331.00
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Departmental Ledger Report
Print Ledger

erJ4Z PI:

0044 RES]

Information for Period: 009 Year: 2014

INTERINM Released //

SOURCES ¢ USES OF FUNDS

NET FeRs: 8.0

BEG: 06/01/2013
END: 05/31/2014

Budget - (Encumbrances+Cumulative Act.)= Budget Variance

231,788 —(28,292.73 + 201,028.09) = 2,467.18

\\B{dget Variance

Description Cur. Activity YID Activity Budget Encumbrances umulative Act.
*¥*Direct Expenses Before Direct Cost Sharing 15,909.53 176,856.00 \ 231,788 \ 8,292.73 \4201,028.09 \4 2,467.18
*¥NET DIRECT COST 15,909.53 176,856.00 231,788 28,292.73 201,028.09 2,467.18
*¥*Facilities & Administrative (FsA) Costs 0.00 12,875.71 18,543 0.00 14,809.47 3,733.53
**NET FsA COST 0.00 12,875.71 18,543 0.00 14,809.47 3,733.53
*TOTAL USES OF FUNDS 15,909.53 189,731.71 250,331 28,292.73 215,837.56 6,200.71

*Receipts & Interest 22,693.82- 182, 529.91- 0 0.00 19, 928.03- 199, 922.03
*Sponsored Project Billings 0.00 0.00 250, 331- 0.00 0.00 250, 331.00-
*hctivity before 1384 and/or allocated to other R's 0.00 0.00 0 0.00 0.00 0.00

¥TOTAL SOURCES OF FUNDS 22,693.82- 182,529.91- 250, 331- 0.00 199, 928.03- 50,402.97-

. SURBLUS/ (DEFICID) | §784.29- ) 20080 |0 | 28,20273 | 1590958 | 44,202.26-
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Helpful IRIS Reports:

CJI3 — R account line items
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Display Project Actual Cost Line Items

@ % [ )=( E [l 55 @ 2 DBprofle  FIDB profle 4 Status  J=( Further selection criteria...

Project Management Selections (DB profile: 000000000001)
Project [ lto | =]
WBS Element |Ro41 to [ [ =
Network/order to | | =
Activity ] to [ =
Materials in network | lto | | =
Cost Elements
Cost Element 411000 | to [so1999
Or
Cost Element Group [ ]
_e—
Posting Data /7 N
Posting date (rl _|ﬁ| ’ to [03/31/2014
Settings
Layout /LINE ITEMS UT line item report with CE subtotals
[ Further Settings... ]

CJI3 = Line Item Report for R-Accounts

Features:
Can limit G/L Codes
Can leave Beginning date blank to capture all charges

Can Export to Excel



Y Doc. Date | Cost elem.name | Cos...“'=  ValCOArCur Document Header Text D... Offset. acct name Name Per

‘f 17 h 8/2( 02/21/2014 ADMIN SALARIES 411100 4,038.24 PP0000010224 ZH PAYROLL BANK CLEARNG M120140228 8
ADMIN SALARI 411 /L=  4,038.24

44317 02/28/2014 02/21/2014 FAC SALEXSRV 412200 1,200.00 PP0000010224 ZH PAYROLL BANK CLEARNG M120140228 8
FACSALEXSRV 412 [«  1,200.00

44317 02/28/2014 02/21/2014 PROF/OTHER AC_ 414100 5,895.61 PP0000010224 ZH PAYROLL BANK CLEARNG M120140228 8
PROF/OTHER A 414 /.«  5,895.61

44317 02/28/2014 02/21/2014 RETIREMNT ORP/B 421100 403.82 PP0000010224 ZH PAYROLL BANK CLEARNG M120140228 8
RETIREMNT OR 421 [ls 403.82

44317 02/28/2014 02/21/2014 RETIREMNT STA_ 421200 931.20 PP0000010224 ZH PAYROLL BANK CLEARNG M120140228 8
RETIREMNT STA_ 421 [L= 931.20

44317 02/28/2014 02/21/2014 SOCIAL SECURITY 421400 784.66 PP0000010224 ZH PAYROLL BANK CLEARNG M120140228 8
SOCIAL SECURL_ 421/« 784.66

44317 02/28/2014 02/21/2014 UNEMPLYMNT C_ 421500 37.57 PP0000010224 ZH PAYROLL BANK CLEARNG M120140228 8
UNEMPLYMNT C_ 421, L« 37.57

44317 02/28/2014 02/21/2014 WORKERS COMP. 421600 27.84 PP0000010224 ZH PAYROLL BANK CLEARNG M120140228 8

WORKERS COM_ 421 (L« 27.84

100007280 02/28/2014 03/04/2014 SOC SEC FLEX 421800 . ORR GLACCT SA  SOC SEC FLEX CORRGLDOC 44317 M12014 8
44317 02/28/2014 02/21/2014 SOC SEC FLEX .05 PPR000010224 ZH PAYROLL BANK CLEARNG M120140228 8
SOCSECFLEX 421 L«
44317 02/28/2014 02/21/2014 GROUP INSURAN_ 422100 2,4 PP0000010224 ZH PAYROLL BANK CLEARNG M120140228 8
GROUP INSURA_ 422 [«  2,411.62
44317 02/28/2014 02/21/2014 401-K MATCHING 422400 125.00 PP0000010224 ZH PAYROLL BANK CLEARNG M120140228 8
401-K MATCHING 422 /%= 125.00
100389458 02/27/2014 02/05/2014 TRAVL OUT STA_ 431200 1,177.53 ZT Brownlee, Belinda *Trip: Brownlee, Belin New Orlean_ 8
TRAVLOUTSTA 431 /A«  1,177.53
900566899 02/27/2014 02/27/2014 DUPLICATING 433200 7.70 Feb copy charges ZD SERV DEPT RECOV UC02 Feb copy charges 8
DUPLICATING 433 [« 7.70
100007080 02/25/2014 01/28/2013 OPERATING SUPPL 439100 2.51- BOA CREDIT-PCARD SA  REVOLVING ACCOUNTS WAL-MART #1606 HIXSON TN ZC. 8
100007080 02/25/2014 01/28/2013 OPERATING SUPPL 25.91- BOA CREDIT-PCARD SA  REVOLVING ACCOUNTS PROSOURCE SPECIALTIESL9ZC . 8
800520913 02/25/2014 01/28/2014 OPERATING SUPPL 137.68 BROWNLEE, BELINDA ZC PROCURE CARD CLEAR  WAL-MART #1606 HIXSON TN 8
800520913 02/25/2014 01/28/2014 OPERATING SUPPL 1,423.50 BROWNLEE, BELINDA ZC PROCURE CARD CLEAR  PROSOURCE SPECIALTIES L972-. 8
900566946 02/27/2014 02/27/2014 OPERATING SUPPL 0.61 3b ZD SERV DEPT RECOV UCO8 B & W Paper Clicks - Feb 8
OPERATING SUP_ 439 [«  1,533.37
02/28/2014 03/05/2014 FACILITIES & AD_ 501000 1,681.02 SPL DOC =3371799 8
CACTITIICC 0. A SNt M . 1 £01 NN

sieg



Timeliness of charges

Procurement card reconciliation to grant account
done monthly

Posting of charges in a timely manner is very
important due to the impact on billing and budget
monitoring

All charges should post within 60 days of the grant
end date per fiscal policy and sometimes sooner
depending on funder guidelines



- Payroll and Grants

Helpful IRIS Reports:
ZPR_CC_WABS_DIST — Payroll Distribution
PA20 — Review Pay Distribution
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Payroll Distribution Report - UT
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Selection Options
‘Company Code =
Selection Period [07/01/2009] to [02/01/2009]
Funds Center [ | to [ |

Cost Center to

WBS Element to 7 :
GL Account (E[00004114* Ii to | ] &
Employee \D/ o [ ] 3

Wage Type Selections [
‘Wage type application [_]
Description |
Wage Type [ ]
|  Adhoc wT selection |

SRRy

Select Single Values -~ Select Ranges Exclude SingM\Values (5)

to ||0- Lower limit  Upper limit |
0000421* JOOOO429*

ml=|

Other Selections

Display Year-to-Date values
Exclude Accruals

(Y]
- ooe

Output Options

Display variant /UISTANDARD

. Enter R# into WBS Element

2. Enter in your selections period — beginning and end dates

3. Correct settings to run with benefits (see above steps)

+ Execute Report by clicking on the clock.



(& Payroll Distribution Report - UT
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Payroll Distribution Report - UT

Payroll Distribution Report from 02/28/2017 to ©2/28/2017 =

..... =l
[%”ﬁ“ [ﬂﬁ”ﬁ ’,]I [&I },.”D:g |,]I @Sor‘t =% | Download ]
i Pay Begin Pay End Pay Date Hours Amount

v [ Payroll Distribution Report - UT \
» [TIwb R@41526009 - DEG PR47A121649-16 U 102/01/2017 ©2/28/2017 ©2/28/2017
1

| 1y

Payroll Distribution Report from ©2/28/2017 to ©2/28/2017

[@”@.]l[ﬂﬁj][ﬁ I,]I[DE |,]I@Sor‘t ][@Expand .]I:-‘QDownload ]
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Pay Begin Pay End Pay Date Hours Amount
~ [= Payroll Distribution Report - UT |
~ [ Wb ROA4A1526009 - DEG PR4A7A121649-16 U 02/01/2017 ©2/28/2017  ©2/28/2017
~ > Ee € ©2/01/2017 ©2/28/2017 ©2/28/2017
¢ Expand further by ©2/01/2017 ©2/28/2017 ©2/28/2017
Bac clicking on arrow. ©2/01/2017 ©2/28/2017 ©2/28/2017
B CL oo o e et e s ©2/01/2017 ©2/28/2017 ©2/28/2017
7] Ce 9000421500 - UNEMPLYMNT COMP ©2/01/2017 ©2/28/2017 ©2/28/2017
7] Ce 0000421600 - WORKERS COMPENS ©2/01/2017 ©2/28/2017 ©2/28/2017
Ee 00132476 | ©2/01/2017 ©2/28/2017 ©2/28/2017
[Tl Ce 9000412200 - FAC SAL EX SRV ©2/01/2017 ©2/28/2017 ©2/28/2017
» [T Ce 0000421400 - SOCIAL SECURITY ©2/01/2017 ©2/28/2017 ©2/28/2017
» [T Ce 9000421500 - UNEMPLYMNT COMP ©2/01/2017 ©2/28/2017 ©2/28/2017
» [71Ce 0000421600 - WORKERS COMPENS 02/01/2017  ©2/28/2017  ©2/28/2017



[5 HR masterdata Edit Goto Extras Utilities Settings System  Help
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[ EEB]IBI2]  resomelno. | C rm)
Find by |
~ @9 person

- [H} collective search help
- [H} search Term
« (H} Free search

Org Benefits Payroll Tax Time _Pay Results Edu/Tenure

____ Infotype text |s..| ||| Period
| |Personal Data “ | | ®Period
. |Addresses [5 From | ITo | ]
| |Additional Personal Data () Today () Curr.week
| |Residence Status OAll () Current month
| Immigration Status (O From curr.date (O lLast week
| |Famiy Member/Dependents () To Current Date () Last month
| \Communication ) Current Period () Current Year
| = [@ Choose ]
B -
Infotype [ | sty |

PA20 — Review pay distribution, additional pays

Click white box to search for employee by name.



Payroll Tab
—

T HRmasterdata Edit Goto Extras Utiities Settings System  Help
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' | Personnel no. _ ]

Find by | Name | Monthly  Active Not on Leave
~ @ Person R Regular Faculty - 9 month Subarea [1040] Chattanooga Empl. %
* (B Colective search help M Professor & Head Job Professor and Head -

« (il search Term
. M Free search

/ Personal YOrg YBeneﬁls Tax L/Tme VPay Results YEdulTenure ]

_____ Infotype text Period
ﬁ_Cost Distribution by Positions (s)Period
| Historical Cost Distri. by Postion v IEI From | 10 | ]
Encumbrances by Distribution v () Today () Curr.week
* Effort Certification v Ol () Current month
_Becurr‘ng Payments/Deductions _IV () From curr.date () Last week
ﬂ!\ddiﬁonal Payments M ()To Current Date () Last month
__Employee Remuneration Info () Current Period () Current Year
| Additional Off-Cycle Payments V. i Choose |
_|Payroll Results Adjustment v~
Direct selection
Infotype [ ] STy [ ]




Cost Distribution

bution periods
Monthly  Active Not on Leave

| R/ Regular Faculty - 9 month Subarea [1040] Chattanooga Empl. %
~ @ Person Position Professor & Head Job Professor and Head
’ ﬁ““"c:"e G Start 01/01/2014] To [04/30/2014] chng [02/10/2014]/cBRE76 |
* Search Term

Reason code

Reason - Change in Fund Source-No Inc

. M Free search

C‘position Position Text | CoCd BusA| ]w \Amt/Rate CstPct Effpct ovf
1104 E04 75.00 75.00X

|| 2104 - - 25.00 25.00X

|

||

||

||

||

||

||

|

||

| a

L] =

<« <«
Total Salary | 10,965.00 [UsD |
Total Cost Pct

Total Effort Pct 100.00




Basic Pay
I

[ HRmasterdata Edit Goto Extras Utilties Settings System Help

| FdH @ DHE fhOS DE QE

| 3] Personnel no. | — ]
Find by | name [ Monthly ~ Active Not on Leave
~ 6D Person [&] Requtar Faculty - 9 month Subarea [1040] Chattanooga Empl. %
* (H] Collective search help Position [ ] Professor & Head Job Professor and Head

e M Search Term
. IH Free search

Personal - Org Benefits Tax Time Pay Results Edu/Tenure
_____ Infotype text |s..|[j] | Period |
. |[Employee Remuneration Info (&) Period
_ Additional Off-Cycle Payments Y From | |0 | |
__|Payroll Results Adjustment 14 () Today () Curr.week
_ Bank Detais (2 ol oA O Current month
Payroll Status () From curr.date (O Last week
Basic Pay ()To Current Date () Last month
| Cost Distribution v () Current Period () Current Year
| |Garnishment Document a FE! Choose ]
| |Garnish. Adjustment -
Direct selection
Infotype |Effort Certification | sty| |




Basic Pay
I —

=g Infotype Edit Goto  Wage types Extras System  Help

g | FdH @@ CHE DDho0 BHE @m

Monthly  Active Not on Leave

nth Subarea [1040] chattanooga Empl. %

~ @ Person & Head Job Professor and Head E04]

* () Colectwe search help Start 05/01/2014] to  [12/31/99%8] cnng [02/10/2014[cBx676 |
- (H search Term
- (Hl Free search

Subtype [0 Basic contract
_____ Salary
Reason [37] change in Fund Source-.. Cap.uti.M [100.00]
PS type [30] Facutty WkHrs/period  |173.33| Monthly |

PS Area . Chattanooga Area Next inc. I |
PS group IGS ILevel [35] Ann.salary [ﬁ

W... |Wage Type Long Text 0. Amount curr... L., A Number/unit unit [
1REG Regular Pay SD 0.00 | O

a0 K

w [as7as720m4] - (27375999 ) | [ o |
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Calculating Faculty Pay for Grants

How to calculate hourly rate for faculty:

1. For 9 month faculty divide annual salary by 1344 hours
(168 days)

2. For 12 month faculty /staff divide annual salary by 1792
hours (224 days).

How to calculate additional pay for @ month faculty:

1. Times hourly rate x # of hours worked.

2. 1 month is equal to 1/9™ of annual salary.

3. 100% effort for one month is equal to 149.33 hours.

Maximum Allowance for Additional Pay for @ month faculty is
33 1/3% of Annual Base Pay.

Link:



Questions
D —

11 Please feel free to contact us if you have any
additional questions.

o1 Thank youl!



