
  

 
 

How to request a Transcript 
Step 1: 
 Visit: https://www.utc.edu/records/transcriptordering.php 

 
 
Step 2: select Order your Transcript 
 
Step 3: Read the following information and select Order Transcripts 
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Step 4: Enter your personal information, click Continue 

 
 
Step 5: Select your transcript and delivery details

 
 
 
 
 
 



  

 
 

Select Continue and fill out the following information as it applies to 
you and select Continue  

 
 
Step 6: Proceed to the Checkout Menu

 
 


