
GRANTS & CONTRACTS:
KEY REPORTS
Introduction to Grant Management



• Helpful IRIS Reports:
• ZDEPT_LEDGER – Restricted Account Ledger for 

Interim Periods
• ZFM_UT_LEDGER – University Ledger
• CJI3 – Line Item Report
• ZPR_CC_WBS_DIST – Payroll Distribution 

Report

Budget Management



Who are We?

� Virginia Moore – Director of Accounting Services      
(Ext. 4191)

� Ashley Murray– Accounting Specialist (Ext. 4530)
� Nikki Bonnington – Assistant Director of Accounting 

Services (Ext. 1768)

Accounting Services
207 Race Hall, Dept. 5905



Contains more detailed information about payroll charges.

Ledger used for monthly reconciliation and approval by PI

*Set printer setting to Local 4 to adjust document to fit printed page

ZFM_UT_LEDGER*





Good for reviewing charges before close of a current period

More of a summary ledger than providing details.

ZDEPT_LEDGER



Budget - (Encumbrances+Cumulative Act.)= Budget Variance
231,788 – (28,292.73 + 201,028.09) = 2,467.18



Helpful IRIS Reports:
CJI3 – R account line items

Charges



Features:
• Can limit G/L Codes
• Can leave Beginning date blank to capture all charges
• Can Export to Excel

CJI3 – Line Item Report for R-Accounts





Timeliness of charges

� Procurement card reconciliation to grant account 
done monthly

� Posting of charges in a timely manner is very 
important due to the impact on billing and budget 
monitoring

� All charges should post within 60 days of the grant 
end date per fiscal policy and sometimes sooner 
depending on funder guidelines



Helpful IRIS Reports:
ZPR_CC_WBS_DIST – Payroll Distribution
PA20 – Review Pay Distribution

Payroll and Grants



1. Enter R# into WBS Element

2. Enter in your selections period – beginning and end dates

3. Correct settings to run with benefits (see above steps)
4. Execute Report by clicking on the clock.

Payroll Distribution Report – ZPR_CC_WBS_DIST



Expand further by 
clicking on arrow.



Click white box to search for employee by name. 

PA20 – Review pay distribution, additional pays



Payroll Tab



Cost Distribution

Use arrows to go to previous distribution periods



Basic Pay



Basic Pay

Do not use Salary 
Amount for hourly rate.

MVA2
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Calculating Faculty Pay for Grants

How to calculate hourly rate for faculty:  
1. For 9 month faculty divide annual salary by 1344 hours 

(168 days)
2. For 12 month faculty/staff divide annual salary by 1792 

hours (224 days).
How to calculate additional pay for 9 month faculty:
1. Times hourly rate x # of hours worked.
2. 1 month is equal to 1/9th of annual salary.
3. 100% effort for one month is equal to 149.33 hours.

Maximum Allowance for Additional Pay for 9 month faculty is 
33 1/3% of Annual Base Pay.

Link: https://universitytennessee.policytech.com/dotNet/documents/?docid=397



Questions

� Please feel free to contact us if you have any 
additional questions.

� Thank you!


