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Remember Rule#1: When in doubt, pressthe RESET button!

Podium Equipped Classroom
User Guide
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Podium Control Panel

The Projector

The standard podium connected projector is a Proxima 9270.

Looking up at it, you should see four indicator lights along the

side.

1. Thelamp statusindicator red becomes dim when the projector is
turned on and bright with the projector isin the power manage-
ment standby mode.

2. The ready indicator shows green when the projector is ready to
beturned on. When the projector isin power management mode,
it flashes green.

3. The warning temp. indicator flashes red
when the proj ector has become overheated.
It is off during normal operation.

4. Findly, the lamp replace indicator turns
yellow whenthelife of the projection lamp

nearsitsnear. Itisoff during normal op-

o -
Please call the Help Desk at ext. 4000 if L o LAMP
either the “Warning Temp.” light or the REPLACE  WARNING READY

TEMP.

“Lamp Replace” light islighted.



When you first step up to apodium that has not been used in awhile, the projector should haveits status
light shining red and its ready light shining a constant green, not blinking.

After pressing the on button on the podium control panel, the status light should shine red more dimly
and the ready light will continue to shine a constant green.

If you press the video mute button on the podium control panel, the projector will go into afive-minute
count down to put the projector into sleep mode. After this, the statuslight will continueto shineadim
red and the ready light will turn off and then start to blink green after a minute or so.

To revivethe projection system from sleep mode, press one of the video source buttons on the podium

control panel. If asignal is coming from that source, the projector will start its recovery cycle. The
status light will shineadim red and the ready light will start shining a constant green again. 1f no
signal is coming from the chosen source, the five minute count down for the projector sleep

mode will start again. Note: It may take a minute or so for the projector
\ bulb to regain full brightneSS.’/_’/
- : ®
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LAMP LAMP
REPLACE WARNING READY
TEMP.
These numbered buttonswill help
you find the correct named button
Turning on the Projector fgcg]:dcgmﬂd dayan
(ceiling mounted)
1. Turn on the projector by pressing the ON button ‘1 ' on the
control panel.
2. Lower the ceiling screen using the
rocker switch located on the wall. f.
3. Turn off thelights next to the screen Ceiling
by flipping one of the two light fereen
switches on the wall.
After the 45 second warm-up counter completesits count down,
10 you may push any of the source buttons 3 - 8.
. : If you accidentally press the OFF button 2 you will need to
PrOXl ma wait about 2 minutes before you can turn the projector back
on.

I Pressing the ON button 1 before the projector
has completed its shutdown will do no good.

Turning the projector off

1. When you are through with the projector, press the OFF button 2 on the control panel. The
projector will enter a 2-minute cool-down cycle before it turns off.

2. If you used the VCR, please press the power button on the VCR to turn it off.

3. If you connected a laptop to the podium please disconnect all the cables and store them in the po-
dium drawer. Be careful not to bend the cables.

4. The computer will enter sleep mode after several minutes. Y ou do not need to turn it or the podium
monitor off. Nothing else needs to be done.



The Computer

The standard computer contained in the podiumisaDell Optiplex running MS Windows 2000. It has
the capability of reading PC-formatted mediaincluding floppy discs, Zip disks, CD-ROMs, and DVDs.
This computer is currently not able to read media formatted for another operating system such as
Macintosh computers.

If you have files that you need to transfer to a podium computer, you have several options.

1. Copy thefilesto your OneNet account on the University network and then copy them to the podium
when you get to the classroom.

2. Copy the files onto a PC-formatted media. Remember, Macs can read PC formated discs without
any additional software.

Using the Built-in Computer

1. Turn on the projector as described above.

2. Move the mouse to wake up the built-in computer. If the podium-top monitor does not show a
picture after 20 seconds, check to seeif this monitor is on.

3. The ON button on both the moni-
tor and the computer should have a
green light shining from them after
moving the mouse. If either does
not, press the power button on the
built-in computer and/or the moni-
tor to turn them on.

4. The system should now boot up and
you should see the boot-up screens
on the podium-top monitor.

5. When you see the user login screen, just pressenter. No password isneeded. If it showsthelogin
window again, try putting “UTC” in the username field and clicking the OK button. If you are
unable to login, call the Help Desk at extension 4000 (cell phones call 425-4000.)

6. After the projection system has warmed up, press the PC button 3 on the control panel.

If you press the PC button' 3 before the projector has finished warming up, you will need to pressit

again after warm-up has been completed for the built-in computer video signal to be sent to the

projector.

Softwar e I nstallation on Podium Computers

To help ensure that the podium computer functions
properly, it has been setup to prevent people from
installing extra software. If you have software that

Monitor you would like to able to use, you have two choices.

On Button 1. Call theHelp Desk at |east two days beforethe class

_ that you will be needing the software. They will

NOTE: The computer monitor on top of the set up atimeto come by and install the needed soft-

podium will show video from the standard ware. If theHelp Desk feelsthat the requested soft-
computer and from a computer pl ugged_lnto wareisnot compatible or stable with therest of the
the laptop connection. It will not show video software on the podium computer, they may de-

from the VCR as this is a different type of clinetoinstall that particular software package.
video signal than the others.



2. Install the software on a laptop computer and bring it to
the classwhere you want to use the software. Thismethod
bypasses both the time delay issue of getting softwarein-
stalled on a podium computer and the stability issue of
installing potentially incompatible software that prevents
the podium computer from functioning correctly.

TheVCR

The VCR built into the podium is a standard VHS deck
should function similar to the ones located throughout the
campus and probably at your home. When playing a tape
through the projector, you will not be able to see the video
from the podium top monitor. To use the VCR, you must
firstturniton. TheVCRsON switchislocated on thefront
of the VRC itself. After tturning the VCR on, you can
control the functions of the VCR from the podium control
panel. Don't forget to take your tape out after you have
finished your class.

Projecting video from the Internal VCR

VHS CONTROL 1. Turn on the projector as described above.

PLAY STOP
= 10) 2. Press the power button on the VCR to turn it on.

3. After the projector haswarmed up, pressthe VCR button 5 onthe
pee control panel to send the VCR video to the projector. (Note: the

V CR image does not show on the podium top computer monitor.)
4. Y ou may usethe VCR control buttons 9 -113 on the control panel

i
®

to operate the VCR.
5. The volume can be controlled using the VVolume buttons 15-16 on
15) 16) s the control panel. Therelative volume level will be shown by the
VOLUME ‘ row of red LED lights below the volume buttons.

I If you pressthe VCR button' 5 before the projector finishes warm-
ing up, you will need to press it again afterwards to get the VCR
video to go to the projector.

External Connections
The standard podium comes equi pped with an auxiliary

. : i i CONTEOL
connection platelocated on the side of the podium. This i DOCUMENT
plate contains inputs for a variety of equipment types.

These inputs will allow you to hook different input GAMERS

sources such aslaptop computers, camcordersand even
digital camera. Y ou just have to match the connection
type from your device to the matching connector on
the plate. Connecting some of the more common
external input devicesis described below.

L_VIDED  ALDHD) | | =asATEOARD

Podium connection plate



Thereis also a port (marked control panel) on the auxiliary connection
N ] plate that allows you to plug in a hand held control panel if you have
" OTEC trouble using the podiums built-in control panel.

An auxiliary input is included on the auxiliary connection plate for
plugging in devices such asavideo camera. Itismarked Aux 1 and will
accept both sound and video input through the marked jacks. To play
video from a camcorder, plug a video and audio patch cord into your
camera and then into the Aux 1 video and audio jack on the auxiliary
connection plate. Set your camcorder to “VTR” mode (your camcorder
may have adifferent namefor the setting that allowsit to play video out)

and press play. On the control panel, pressthe Aux button 7. You can
control the volume of the audio by using the Mute 14, and the Up 15 and
Down 16 volume buttons on the control panel. The VCR control buttons
on the podium control panel’ 9 through 13 will not work on acamcorder
plugged into the “Aux 1” ports.

LAFTOR

Other connection ports on the auxiliary connection plate are for
nonstandard podium equipment such asasmartboard computer. Thisisa
large touch-screen monitor based system found in just afew classrooms
on campus. The primary piece of equipment that is expected to be
connected to the auxiliary connection plate is alaptop computer.

MDOF—INE

Connecting a L aptop to the Projector

1. Turn on the projector as described above.

2. LocatetheVGA cable stored in the bottom drawer of
the podium.

3. Connect one end of the cable to the video out port on
the back of your laptop (on aDell, the port is blue).

- ,s“e‘

4. Connect the other end of the cable to the VGA port in the laptop section
of the connection plate. The connection plate is on the side of the po-
dium.

5. If you need sound from your laptop, find the wire in the drawer that has
mini stereo jacks on either end, plug one end into the audio out jack of

the laptop and the other end into the audio jack
in the laptop section of the connection plate.
6. The volume can be controlled using the Vol-
ume buttons 15 - 16 on the control panel. The
relative volume level will be shown by the row A
of red LED lights below the volume buttons. "Headphone is audio out

(Dell Audio Ports)

¥ VGA Cable

7. 1f you still cannot hear the sound from your laptop, please check the

um connection plate

s g g sl laptop sound controls. Y ou may have the sound either turned down or
muted on the laptop.




8. After your laptop is connected to the side of the podium and the projector has warmed up, pressthe
Laptop button ‘4 on the control panel to send the video signal from the laptop to the projector.

I If you pressthe Laptop button' 4 before the projector finishes warming up, you will need
to pressit again to get the Laptop video to go to the projector.

9. Your laptop needs to send avideo signal through its external video port for it to show through the
projector.

On a Déll laptop: thisis done by pressing the J="gkey and the key at the same time (you may
need to pressthis key pair several times). bt

Mac laptop users. make sure you connect the VGA cable (the
one with 15 pins) to your Mac and the “Laptop” port on the Sl CumSEESE SR TN &
podium before starting your Mac. Otherwise, you will need to S ON@) L D) Q‘L—“’e
restart your Mac for the image to be displayed.

N

Back of Mac mm‘??

Accessing the Internet from alaptop

1. If you need to accessthe I nternet from your laptop, locate the Ethernet cablein the
podium drawer.

2. Before you turn on your laptop, plug one end of the cable into the laptop Ethernet
port and the other end into the Ethernet port found on the connection plate on the
side of the podium.

I If you press the Laptop button 4 before the projector finishes warming up,
you will need to pressit again afterwardsto get the laptop video to go to the
projector.

The Document Camera

The document camera has the ability to project images of items placed
underneathitscamera. Paper documentsare projectedinasimilar fashion Zoom
to an opaque projector while transparencies are shown as if coming Controls
from an overhead projector. It can also project an image of any three-
dimensional object that will fit on the document camera platter.

To project images recorded on transparent media (overheads or X-Rays),
pressthe document camerabutton marked Light to turn onthelight table.

The camera head also swivels up and down so that you do not have to
shift abook up and down asyou project it. Just swivel the camerahead
so that it points at the section you wanted to show. The zoom will allow
an image between 19mm -- 365mm.

The camera head of the document camera has control buttons mounted
init to allow you to zoom in and out on an object. This allows you to
show an overview of an object to help orient your students and then
zoom in on a section of the whole to talk about specifics.




Using the Document Camera

1. Turn on the projector as described above.

2. Turn on the document camera using the POWER switch located on the side of the document camera
base.

3. On the control panel, press the Doc Cam button 6 to show the document cameraimage on through
the projector.

4. The zoom controls and the auto-focus are located on the top of the document camerahead. A remote
control unitisavailablefor useif you are not able to reach the controls. Please call the Help Desk at
ext 4000 for assistance.

5. You can swivel the camerahead to point at a portion of the document that you want to project aswell
as zoom in on portions of a document for emphasis.

I If you pressthe Doc Cam button 6 beforethe projector finisheswarming up, you will need to
pressit again afterwards to get the document camera video to go to the projector.

I After using the document camera, if you find you are unable to switch back to another input
source such asthe computer or VCR, turn the document camera off and retry switching to the
other input source.

Helpful Hints

1. Did you know you can blank the screen by pressing the Blank
button ' 8 on the control panel? Just pressit again to resume
the projection.

2. Most podium computers are not loaded with Macintosh con-
version software. To get around this issue, place your docu-
ments on OneNet (https://onenet.utc.edu) and accessthem from
the classroom, or copy them to a PC-formatted diskette or Zip
disk before the presentation.

3. Remember that the RESET button (the white button located on
thefront of the podium below the VCR) isyour first recourseif
the control panel is not responding and the projector has had
sufficient time to warm up or cool down.

4. Somelarger rooms(Grote 129, Fletcher 100, 113, and 114) have
wireless microphone systems built in. The microphone should
be stored in the drawer in the bottom of the podium. It isalso
possible to plug an external microphone into the “audio” jack
on the side connection plate of the podium.

5. The connection plate on the side of the podium also contains inputs for an auxiliary source that can be
selected in the podium control panel.

6. A hand-held control panel isavailable for those who are physically unable to reach the built-in control
panel on the podium.

7. If you need specific software installed on a podium computer, please call extension 4000 (cell phones
call 425-4000) at |east one week ahead of time.

8. If you need any other assistance please call the Help Desk at extension 4000 (cell phones call 425-

4000.)

*** There are podiums on campus that have more equipment
than the standard componentslisted here. 1f you need help with
any component on a podium that is not listed here, please call
the Help Desk at extension 4000 (cell phones call 425-4000.)



