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Beginning Administrator’s License

to

Professional Administrator’s License

Vicki N. Petzko, Ph.D. 

University of Tennessee at Chattanooga

615 McCallie, Dept. 4154

Chattanooga TN 37403

423-425-4542

vicki-petzko@utc.edu
Dear Superintendents/Designees

The following note and “Verification of Eligibility Form” explain the process we use at UTC to assist former students in the BAL  (Beginning Administrator’s License) to PAL (Professional Administrator’s License) advancement process.  A summary of the State requirement is as follows:

A Professional Administrator License (PAL) is issued after the holder of a Beginning Administrator License obtains employment as a principal in a Tennessee public or state-accredited private school and meets the requirements for advancement. These requirements include completion of a customized professional development program (jointly developed by principal, superintendent, college/university, and mentor), local evaluation by superintendent or designee, two years of successful experience as a principal and a recommendation by the superintendent and the college/university for the Professional Administrator License. The Professional Administrator License is valid for ten years and is renewable.  (http://www.state.tn.us/education/lic_adm.htm)
This document contains a blank “Verification of Eligibility” form.  Please note that the goals to be set are not the school’s goals, but rather professional development goals that the principal needs to accomplish to begin to move the school in the direction of its goals.  The form is narrative and descriptive in nature, and although it is nice to see data as “evidence”, it is perfectly reasonable that the evidence of accomplishment of some goals will be qualitative, not quantitative. 

New principals should begin this form in the fall of their first year, and add to it, with the approval of the director, each year after that.  This gives the director the opportunity to provide ongoing feedback and direction.  It also allows me to serve as a resource as needed.  Please do not hesitate to call if I can help along the way.

Once the three years are completed, send or bring the form to me.  I will then sign the State form, and you can send it into the State

If you have any questions, please do not hesitate to call or email me.  

It is always a pleasure to help,  
Vicki Petzko

Professor, School Leadership
GSD_CHEPS_UTC

Verification of Eligibility for Advancement

Beginning Administrator’s License

to

Professional Administrator’s License

University of Tennessee at Chattanooga

615 McCallie, Dept. 4154

Chattanooga TN 37403

423-425-4542

GO HERE FOR STATE INFORMATION:  http://www.state.tn.us/education/lic_adm.htm

Date
	Principal’s Name
	

	Position/School
	

	Address/Zip/Phone
	

	Initial year as Prin/Sup
	

	Superintendent/Director
	Or designee

	University Liaison
	Vicki N. Petzko, UTC


	Goals Established in Initial Year of BAL                                   Date:

	1.

	2.

	3.

	Notes:  



	Evidence of Progress Toward Year 1 goals                     Date:

	1.

	2.

	3.

	Notes:



	Additional Goals Established in Year 2                                Date:

	4.

	5.

	6.

	

	Notes: 



	Year Three Evaluation : Evidence of Accomplishment of Goals from Year 1 and 2                                                              Date:

	1.

	2.

	3.

	4.

	5.

	6.

	Comments:



	See following page for approval and signature


· Recommendation for Advancement to the Professional Administrator’s License (PAL)

Signature/date  

Supt./Designee
· Or
Denial of Recommendation for Advancement to the Professional Administrator’s License (PAL)  (see attached documentation)

Signature/date 






Supt./Designee

Information from the TN SDoE is available at: http://www.state.tn.us/education/lic_adm.htm 

The State form is available at http://www.state.tn.us/education/lic_pal.pdf

