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Using Recode to reverse score items.
The data editor.  Assume that Q2 and Q4 are negatively worded and must be reverse-scored.
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Continue for each value, including 3 into 3.  Then click on Continue
.
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The resulting data editor
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Creating a scale score using Compute
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Scroll down the Function group list till you see Statistical
Click on Mean, then click on the Upward arrow
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Type the names of the variables separated by commas inside the parentheses .
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The resulting scale scores.
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