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Flash Drive Usage Instruction

Plug your flash drive into the USB port of the computer. [image: image12.jpg]
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If you use your flash drive with the computer in the Student Support Service computer lab, the USB port is located below the monitor.  Pull open the front panel to get access to the USB port and put it with writing face in.  If you use your flash drive with the laptop, the USB ports are located on the backside.

If you cannot directly plug your flash drive into the computer, use the provided extension cord:
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Flash drive works the same way as a floppy disk.  Anything that you have done on a floppy disk can be done on your flash drive.  The only difference is Floppy Disk uses letter A: as the drive name, and your flash drive uses other letter (for example E:) as the drive name.  When you open My Computer, your flash drive will be shown as the following:
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If you are using Windows XP:
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If you are using Windows 2000 or earlier:
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Some computers allow you to change the drive name. You can right-click on USB DISK and choose Properties.  Replace the USB DISK with your name, and it will be displayed every time you use your flash drive (as shown below (as shown below).
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To Remove Your Flash Drive

After you have finished using your flash drive, you need to stop it before removing it.  To stop the flash drive, click on the [image: image7.png]You have unpluaged or siected a device vithout stopping .
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 icon shown below.  Click on Stop USB Mass Storage Device – Drive (E:)
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This is your flash drive

Some computers might display USB DISK (E:) instead of Removable Disk (E.).
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If the flash drive is not ready, you will see the following message:
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In this case, you need to wait for a few seconds, and try to stop it again.  If you see the following message, you can remove your flash drive from the computer.
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If you remove the flash drive out without successfully stop it first, you will see the following message:


In this case, there is a chance that you could lose your data that you store on your flash drive.
Remember:
ALWAYS stop the flash drive before removing it.

Your flash drive





This is your flash drive
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