
REQUISITION QUICK REFERENCE SHEET 
 

OLD SCREEN(Initial Screen)    NEW SCREEN 
 
 
 
 

 

Open Item overview 
section of screen 



 OLD SCREEN       NEW SCREEN 
 

 



 OLD SCREEN (overview)    NEW SCREEN  
 

 



 OLD SCREEN (item details)   NEW SCREEN (scroll right) 
 

 



 OLD SCREEN (Account Assignment)  NEW SCREEN 
 
 
 
 
 
 

 

1. Open Item details Section
 

2. Click on Account Assignment Tab
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Click on Delivery 
address tab 
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Open item details screen 
Click texts tab 


