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Select Help > IRIS Help a RWD Document will be displayed as shown below
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7* Tips & tricks: Send mail.
Trip 1000053201 01 Change Expenses for Atkins, Marcus Rand

Description
Double-click (Execute) this work item and you will
be transferred to the Travel Manager transaction for
this Trip Expense. From there you can edit the
Travel Expense and resubmit it for approval

Objects and attachments

+ EmployeeTrip: 1000053201
» Ofiice Document: need intemal order number
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The RWD document contains very good information and the first two links shown below contain very valuable documentation.  You will want to pay particular attention to the concept of reserving a document.  If a document is reserved – you are the only person that can view the document and you may need to unreserved the document to let other approvers review the document.
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