
SAMPLE SYLLABI STATEMENTS

Listed below are several syllabi statements to include if you wish.  Some are required; others are optional.  Please feel free to edit these in any way that suits your class.

REQUIRED STATEMENTS

ACCOMMODATION STATEMENT (required for all syllabi)

Attention:  If you are a student with a disability (e.g. physical, learning, psychiatric, vision, hearing, etc.) and think that you might need special assistance or a special accommodation in this class or any other class, call the Office for Students with Disabilities at 425-4006 or come by the office - 102 Frist Hall.
OPTIONAL STATEMENTS

COUNSELING CENTER STATEMENT

If you find that personal problems, career indecision, study and time management difficulties, etc. are adversely impacting your successful progress at UTC, please contact the Counseling and Career Planning Center at 425-4438.

Email Statement:

To enhance student services, the University will use your UTC email address (firstname-lastname@mocs.utc.edu) for all communications. (See http://www.utc.edu to log in.)  Please check your UTC email on a regular basis.  If you have problems with accessing your email account, contact the Help Desk at 423-425-2678.

Plagiarism Statement

In this course, there will be individual assignments and group assignments.  It is important that your individual assignments be completed with your thoughts alone. Please read and heed the following information regarding academic dishonesty. The instructor cannot and will not tolerate academic dishonesty.. For more information, refer to the UTC Student Handbook.

What is cheating?

· Supplying or using work or answers that are not your own.

· Providing or accepting assistance with completing assignments or examinations.

· Faking data or results.

· Interfering in any way with someone else's work.

· Stealing an examination or solution from the teacher.

What is plagiarism?

· Copying a paper from a source text without proper acknowledgment.

· Buying a paper from a research service or term paper mill.

· Turning in another student's work with or without that student's knowledge.

· Copying a paper from a source text without proper acknowledgment.

· Copying materials from a source text, supplying proper documentation, but leaving out quotation marks.

· Paraphrasing materials from a source text without appropriate documentation.

· Turning in a paper from a term paper website.

Plagiarism Statement from UTC Student Handbook

From UTC Student Handbook
"To plagiarize means to take someone else's words and/or ideas (or pattern of ideas) and to present them to the reader as if they are yours. Plagiarism, then, is an act of stealing. It is also an unwise act because it does not help you learn, and it is a dangerous act because you can be severely punished for it.

You should be on guard against plagiarism at any time when writing a paper to be turned in. In some papers you will write, you will be assigned to use only your own ideas and will probably not have to worry about plagiarism. At any time, however, that you read anything in preparation for a paper or consciously recall anything that you have read or heard, you must be prepared to provide documentation.

Generally, when you use someone else's ideas and/or words, you will either quote that person directly or you will paraphrase or summarize that person's words. You must let the reader know which you are doing.

1. If you quote the source directly, you must

a. put quotation marks before and after that person's words;

b. let the reader know the source by (1) putting a footnote number at the end of the quotation, or (2) putting at least the source's name in parentheses after the quotation marks.

2. If you paraphrase (a paraphrase is about the same length as the original, but in different words) or if you summarize (a summary is a severely shortened version of the original), you must

a. introduce the source in some manner at the beginning of the passage being paraphrased (or summarized) so that the reader can tell where your idea stops and the other person's begins;

b. state the ideas taken from the source in your own words and your own arrangement. It is possible to plagiarize sentence patterns as well as exact words. A handy rule: if, in a paraphrase or summary, you use a stretch of more that three words in their exact order from a source, you should put those words into quotation marks;

c. provide an exact source citation for those ideas paraphrased or summarized. This may be done either by footnote number at the end of the passages or by parenthetical references to the work and page(s). This citation provides credit to the author being used and allows the reader access to the material for further study.

3. You must also provide a footnote for any chart, graph, figure, table, summary, or other data taken directly from another source or any information derived from such materials."
Technology Requirements

You need access to a personal computer (Mac or Windows) for major amounts of time for this course.  You need Internet access for this course. You must have an Internet browser that is 4.0 or higher.  You are required to check the online portion of this course at http://utconline.utc.edu/ on a daily basis.

You must be able to save word processing files in a .doc (Microsoft Word), .rtf (Rich Text Format), or .txt (Text) format for sharing and submitting files to the instructor. You are expected to have working knowledge and capability with your computer before entering this class.

Please submit all papers and materials (unless otherwise noted in the course schedule) through the digital drop box or via e-mail attachment to [e-mail address]. All submissions and e-mail attachments must have your name in the text (or footer) of the document and in the file name as well.  Please add the appropriate extension to the file name before submitting (.doc, .rtf, .txt).  The attachments must have one of the following formats:

--LastName[name of assignment].[extension--.doc, .rtf, or .txt]

If you use Blackboard:

Class information and announcements will be communicated through the announcements listings on the course web page (on Blackboard at http://utconline.utc.edu), and through your UTC e-mail address.

To access Blackboard, you will need your UTC-ID and password.  If you do NOT know what your UTC-ID is, please contact me as soon as possible or see the help area on http://utconline.utc.edu/

Additional information about using the Blackboard system is listed at the following web page: http://utconline.utc.edu/ This page offers some information about how to add to the discussion forums, post papers to the digital drop box, etc.  PLEASE contact the instructor if you have any questions about the Blackboard system.
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