FOR IRB USE ONLY

IRB #:  _________________

Date Submitted: _________

Date Approved:  _________

FORM D:  APPLICATION TO PROCEED WITH STUDENT CLASS PROJECTS 

Instructor’s Assurance:  By submitting this protocol, I attest that I am aware of the applicable principles, policies, regulations, and laws governing the protection of human subjects in research and that I will ensure that all student projects adhere to these principles.

I have reviewed UTC’s HIPAA policy and I am familiar with the requirements of the Privacy Rule with regard to protected health information.  I attest that my research will be guided by the appropriate principles required by these federal regulations:

NOTE:  If protected health information is disclosed without authorization, a full board review is required. 

Provide the required information in the space available.  If additional space is needed, attach a separate sheet or expand that section of the form.  Both scanned original signatures and typed electronic signatures are acceptable. Please submit the class assignment and a copy of your training certificate at the same time as the application. This form must be approved by the IRB Chair or his/her designee prior to starting any student projects.  Please try to allow at least one week for approval. 

All forms should be submitted by email to instrb@utc.edu.
	
	

	Title of Class:
	     

	
	

	Instructor:
	     

	
	

	Semester:
	     


As instructor of this class I certify that the class projects outlined in this form meet the following criteria: (Please check all that apply)
 FORMCHECKBOX 
  This assignment is part of a class and is conducted under faculty supervision.
 
 FORMCHECKBOX 
  The purpose of this assignment is for students to learn about the process of engaging in research or applying a pedagogical technique as opposed to engaging in research which is intended to be used for publication, formal reports, or presentations at professional conferences. 

 FORMCHECKBOX 
  This project is eligible for exempt or expedited review (i.e., no project requiring full board approval may be dealt with under this procedure.)
  
 FORMCHECKBOX 
  The instructor has completed the on-line training and has filed their certificate of completion with the Chair of the IRB Committee (available at http://ohrp-ed.od.nih.gov/CBTs/Assurance/login.asp.)
Signature:
	     
	
	

	Instructor
	
	Date


Faculty members who wish to use this procedure must:

1. Submit a Form D to the IRB Committee indicating the course, the assignment, and a copy of their certificate of completion of training.  This Form must be approved by the IRB Chair prior to any projects proceeding.

2. Require students to submit the appropriate Form A or B for approval by the instructor (instead of to the IRB Committee.)

3. Review and approve the exempt and expedited review applications submitted by the student to the instructor.
4. Submit a Form E at the end of the semester which outlines the student’s name, project title, a short description of the project and certifies that the instructor has ensured that all human subjects protections have been met (including informed consent, anonymity, and minimal risk.)
These files must be maintained for no less than three years by the faculty member and may be periodically audited by the IRB Chair and/or his/her designee.
We also strongly recommend that the instructor require students to complete the online training on the IRB process as part of the course work.

IRB Approved:

	
	
	

	IRB Chair or Designee
	
	Date
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