
Graduate Student Deadline Dates for 
December 2009 Graduation
Thesis/Dissertation Programs

	Date
	Task
	Additional Information

	Start of Thesis/ Dissertation
	Committee Appointment Form

http://www.utc.edu/Administration/GraduateSchool/documents/THESISDissertationCommitteeAppointment3-17-09.pdf
	This form should be signed by your committee members and department head and submitted to The Graduate School at the start of  your thesis/dissertation.  

	November 2
	Hard copy of thesis/dissertation draft is due to the Graduate School for preliminary review.


	This is a review of format only; your committee will read for content.  The draft should be as complete as possible following formatting guidelines at: http://web.utk.edu/~thesis/guide10.pdf , with the following exceptions: print single sided and one and a half spacing between lines with single spacing for quotes or indentures.


	Two weeks prior to defense date
	Submit schedule of “Defense Thesis/Dissertation” to the Graduate School.  
Notice of Scheduled Defense of Thesis 3-18-09.doc
	You should arranged the defense with your committee chair/department.  The Graduate School will publicize the defense using information from this form.

	Last day of finals
	Certificate of Defense of Thesis/Dissertation
Certification of Final Defense.doc
	Submitted by your Committee Chairperson by the last 
day of finals.

	After Defense
	Electronically submit thesis/dissertation to UMI/Proquest

http://www.etdadmin.com/cgi-bin/main/submitting 


	Use the electronic “Approval Page” which will not have signatures, only printed names. 
Make sure to print a copy of the UMI/Proquest submission form to include with your final thesis/dissertation.  This form will give you the information needed for your certified check or money order.

	December 8
	Submit to The Graduate School:

· 3 hard copies of Final Thesis/Dissertation with all three approval pages signed by your committee.
Submission Materials for UMI/Proquest: http://www.etdadmin.com/cgi-bin/main/submitting 

· Copy of electronic Approval page (typed committee names only)
· Certified check/money order made out to UMI/ProQuest 

· Copy of UMI/Proquest submission form 

· Abstract

	All three hard copies should be printed on 24# 100% cotton content paper.  
Include the electronic “Approval Page” with typed names only for the electronic publication (printed on regular paper.)
If you would like to have extra copies bound, please contact the UTC Bookstore.

	Ph.D. Candidates Only
	Complete the “Survey of Earned Doctorates”

http://www.norc.org/nr/rdonlyres/dd8fb04b-75f8-474b-9c8a-46d55e37ba28/0/sed0809_fill.pdf 
	Survey of Earned Doctorates is confidential data used by the National Research Council to assess rate of degree completion and to project needs of the professional workforce.


C:\Documents and Settings\gsadmin\My Documents\Thesis\09 Thesis Information\General Information-Dates December 09.doc

