Dear Prof XXXX,

 

This past academic year (200X – 200X), a number of your departmental courses were reviewed for General Education recertification. Thank you for your cooperation in providing the committee the necessary documents to aid in the review process.  Without your help the committee would not have completed the review of over 40 courses across UTC’s academic programs.  

The following table summarizes those courses reviewed from your department and their recertification status.  Please review this table.  If your course has a recertification status of “decertify”, the course is no longer accepted as a General Education course beginning the Spring 200X semester.  If a course status is “probation”, course material addressing the recommendations on the attached Course Recertification Evaluation Form must be submitted to the General Education Committee for review by November 1, 200X.  Courses under “probation” will continue to be accepted for General Education Credit unless the revised course packet is not received by November 1, 200X or does not show compliance with the General Education Guidelines following the Fall 200X review. 

	Course
	Recertification Status

	XXXX ###
	XXXXX

	
	

	
	


Thank you again for your help in upholding our high standards of our general education program.  If you have any questions about the recertification process, please contact me at XXX-XXX@utc.edu or at ext ####.

Sincerely,
XXXXXX

General Education Committee Chair

NOTE:  A paper copy of this letter and attachments will be mailed to your office.
