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EXEMPT STAFF COUNCIL MEETING

The University of Tennessee at Chattanooga 

March 17, 2008
Fortwood Room, University Center
Members Attending:  Jim Bowman, Cindy Carroll, Jean Dake, Shirl Gholston, Jennifer Hoff, Tonia Martin, Becca McCashin, Linda Rivers, Scott Rosenow, Charles Scott, Shannon Smith.  
Others in attendance: Dan Webb, Director, Human Resources; Melanie Sadler, Administrative Specialist, Human Resources. 
Call to Order: Mr. Bowman called the meeting to order. 

Minutes: Motion was made and seconded to approve minutes of the February 18th meeting.
ESC Elections and Retreat 
Jean Dake, Jennifer Hoff, and Linda Rivers met with Mr. Webb and Ms Sadler to review representational groups. Mr. Webb said that representational groups are typically formed based upon community of interest or geographic location and are reviewed periodically. Election ballots will be mailed soon.

A retreat for current and newly elected members is scheduled Monday, May 19 at 11:30 in the Chickamauga Room, University Center. Chancellor Brown and Vice Chancellors will present goals of their division/area for the coming year. A Chair and Vice Chair will be elected. According to ESC by-laws the Chair may serve two consecutive terms. 
Guest: Lisa Gladden, Health & Safety Specialist, Safety & Risk Management 

Copies of the Abnormal Conditions Preparedness Guide were distributed and can also be accessed through a link from UTC’s home page. The guide addresses what to do in case of a tornado, inclement weather, chemical spills, suspicious mail, bomb threats, and was reprinted this year to include acts of violence and students in distress. 
Ms Gladden said a large portion of her time is spent in dealing with pets on campus. Dogs are not allowed on campus because they pose health-related problems to employees such as allergies and flea infestations, which sometimes may take years to control. Building modifications by departments is a constant concern due to asbestos and constructing walls in some areas may comprise sprinkler systems. Modifications should always be done through the Facilities Department.  
Business occupants are not required by law to conduct fire drills; UTC has business occupancy but Ms Gladden said the traditional dorms have monthly drills. Safety & Risk Management works with the Resident Assistants in Housing twice yearly concerning fire safety. Departments that want evacuation procedures should contact Ms Gladden; some departments have evacuation procedures in place and conduct drills. 
Ms Gladden advised members to avoid buildings with large expansive roofs, such as the Arena, Gym and University Center if there is a threat of tornado or high winds. Individuals should go to the tightest, lowest level of a building and get beside a large piece of furniture and not under it. If the roof collapsed and someone was underneath furniture, they could be crushed. There are no tornado drills in the city.   
Emergency phones (red phones) have been installed in some classrooms and large meeting spaces. Staff may dial 911, which will be answered by Campus Police, if there is an act of violence or shooter. Many classroom doors do not lock so staff should barricade themselves in a room and call 911. If 911 is called from a cell phone it would be answered by city police. New fire alarm systems have a PA capability whereby the police dispatcher may make a remote announcement into the building. Not all buildings have this feature yet. The Abnormal Conditions Preparedness Guide lists behaviors that would indicate a student is in distress. Staff should intercede by contacting the Counseling Center. 
A text messaging system is being tested and will roll out Tuesday. While the service is free, individuals must sign up this semester and again in the fall. Text messaging will be used to notify staff of emergencies and inclement weather during the day or delayed opening of the university. 

There is a bill currently in the state legislature to allow instructors to carry guns. Current law forbids possession of a firearm on university property. A member said that out of 4500 bills only 15% actually pass. Ms Carroll said that Police Departments on all UT campuses are against the bill and members may write legislative representatives to voice their concern/opinion. 

Staff should contact Human Resources if they are injured while performing job duties for a list of approved providers and paperwork to be completed. There was recently an injury to an off-campus person on Fifth Street. Ms Gladden said if the city receives the 911 call, an ambulance is automatically sent to campus without first checking with campus police. Emergency vehicles have laptops with campus maps on CD. Ms Rivers said she was concerned about the visibility of Children’s Centers locations and Ms Gladden assured her that the city is aware of the 2 sites.  
Police are trained in CPR and AED (automated external defibrillator) every two years. There are 6 AEDs on campus with employees trained in several buildings and staff may contact Ms Gladden if they are interested in receiving training. There is no cost for the training and unless the employee’s job requires certification, cards are not issued, which cost $2.00. Ms Gladden said there are special classes for some departments such as the Children’s Center. Certification through the American Red Cross is valid for one year and certification through the American Heart Association is valid for two years.

Mr. Bowman asked about the sign “Area of Refuge” on the second floor of Race/Hooper Hall. Ms Gladden said the doors and walls have a 2 hour fire rating and provide a place for mobility impaired individuals to await rescue. There is a button on a panel that will alert the Fire Department when activated. Because it is a new law, Race/Hooper is the only location with an “Area of Refuge”. Another will be installed in the Wellness Center. Ms Gladden said her office will work with Office for Students with Disabilities to ensure individuals with mobility and sensory limitations are aware of these facilities.  

A member said card readers have been installed at Race/Hooper; Ms Gladden said there are plans to install card readers on all buildings. Staff should always notify Campus Police if they are working after hours, so security officers will be aware of their presence in case of a fire or other emergency.  
Employee Relations Board Meeting
Mr. Bowman will attend the Employee Relations Board Meeting on March 18 at UTSI. Members should email him with issues/concerns. He will email members with an update before the next meeting.
Adjournment:  Motion was made and seconded to adjourn.  
Next Meeting: April 21 @ 10:00 a.m. in the Fortwood Room, University Center. 
Respectfully Submitted,

Melanie Sadler

Administrative Specialist, Human Resources

