
The University of Tennessee at Chattanooga 
RN-BSN Gateway Program 

 
Applicant Guide / May 2009 Class  

 
 

Gateway Program Coordinator 
Dr. Susan Davidson 

423.425.4661 
Susan-Davidson@utc.edu
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Project Manager 
Rachel Dinsmore 

423.425.5624 
Rachel-Dinsmore@utc.edu

 
IT / Technical Coordinator 

Rodger Ling 
423.425.5626 

Rodger-Ling@utc.edu
 

Administrative Assistant 
Dan Zachar 

423.425.5625 
Dan-Zachar@utc.edu

 
 

Undergraduate Admissions 
Guerry Hall P 425.4662 F 425.4157 

615 McCallie Ave / Dept 5105 
http://www.utc.edu/Admissions

 
Adult Services Center  

(Post-Bacc Admissions) 
278 UC P 425.4485 F 425.2694 

615 McCallie Ave / Dept 2002 
http://www.utc.edu/AdultServices

 
Records and Registration 

109 Race P 425.4416 F 425.2172 
http://www.utc.edu/Records-

Registration
 

Financial Aid 
101 Hooper P 425.4677 F 425.2292 

http://www.utc.edu/FinancialAid
 

Office of the Bursar 
216 Fletcher P 425.4781 F 425.5200 

http://www.utc.edu/Bursar
 

Student Health 
P 425.4453 F 425.2266 

 
 
 
 

Thank you for your interest in the RN to BSN Gateway Program at UTC. We are here to help 
you at every step of your journey to complete your BSN.
 
Apply to UTC 
You must be admitted to UTC at the time you apply to the RN-BSN Gateway Program.  In 
order to be admitted to UTC by the Gateway Program deadline of February 1, you are 
advised to apply before the second week of December. 
 

 Submit UTC Admission application form and $30 fee to School of Nursing 
 Use form at http://www.utc.edu/Admissions/secure/UTCApplication.pdf     
  and keep a copy for your records 

 Be sure to include former last name(s) for transcripts 
 Be sure to mark the appropriate semester of entry 
 Check should be payable to “UTC” 
 If you later decide not to enroll in courses during the semester of entry you  

     marked on your application, you will need to submit another application form   
     for readmission.  You will not need to pay the $30 fee again or resubmit  
     transcripts unless you complete more courses at another college or   
     university after you apply to UTC 
 Submit official transcripts from all universities / colleges attended to the    

     School of Nursing 
    Submit official high school transcript(s) to the School of Nursing 

 
 

Immunizations 
 

 Submit immunization checklist to the UTC Student Health Center 
 Form at http://www.utc.edu/DeanOfStudents/forms/ImmunizationForm.pdf 

 
University ID and MocsNet Account 
 

 Set up MocsNet account 
 Your acceptance letter from the University will include your UTC ID.  It will  

     look something like this: abc123.  You will use it anywhere you would   
     otherwise use your SSN at UTC.   
 Set up your MocsNet password by going to www.utc.edu, clicking on the  

     Forgot Password/Help link in the MocsNet box, and filling in the   
     information as requested 
 Log in to MocsNet to access your email.  Send a note to rachel-  

dinsmore@utc.edu to let her know your UTC ID 
  All email communication from the university will come to this address, so be  

    sure to check it at least once a day 
 

IMPORTANT DATES 
 

UTC Admission Deadlines 
All documents, including transcripts, must be received by Admissions by this date 

Fall 2008         August 1      
Spring 2009    December 1 
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Summer 2009           April 15 
 

Financial Aid Priority Deadlines 
Summer 2009           March 2 

 
Last Day to Pay Fees / Confirm 

Classes 
Fall 2008          August 7 

Spring 2009   December 12  
Summer 2009            April 29 

 
Classes Begin 

Fall 2008         August 18 
Spring 2009         January 5 

Summer 2009               May 5 
 

RN-BSN Application Deadline 
February 1 

 
RN-BSN Program Orientation 

April 8 
 
 
 
 
 
 

 
HOW DO I…… 

 
Get my SID number? 

Visit the Records & Registration 
office (M-F 8:30-5) or Adult 

Services (M-Th 11-7, F 11-5, Sa 
10-12) with a photo ID to request 

your SID. 
 

Get my advisement code? 
Call Rachel (425.5624) and have 

your UTC ID handy. 
 

Find the forms I need (petitions, 
change of catalog year, address, etc)? 

Most of the paperwork you’ll need 
is located in the Student 

Information portal of your MocsNet 
account.  Additional forms can be 

found on the Records & 
Registration website 

http://www.utc.edu/Records-
Registration/forms.php

Applicant Guide / 
Summer 2009  

 
Student Information 
 

 Print a copy of your RAP sheet 
 Log in to MocsNet and click on Student Information link.  Enter your SID when      

     prompted, and click Verify SID 
 Click on the My Rap Sheet link to view and print your report 
 Check the very top of your RAP sheet to verify that you have no “holds” 
 You can also register / drop classes, view your fees, check on your financial aid  

     status, and more through this Student Information portal 
 
Apply to the Gateway Program 
 

 Meet with an advisor in the School of Nursing 
 Call Rachel (425.5624) to set up an appointment to go over your RAP sheet and  

     set up a plan to complete any remaining general education classes 
 Turn in RN-BSN Gateway Program Application 

Include these attachments: 
___ RAP Sheet   ___ Copy of RN license 
___ 2 letters of recommendation ___ Signed ADA statement 

 
Course Petitions 
If you have transferred in courses that are similar to those required by the UTC General 
Education curriculum or the School of Nursing, you can petition for (1) general education 
credit or (2) a course substitution.  Rachel will work with you to prepare / submit petitions. 

 
 Complete and print the appropriate petition 

 You can find these forms on the Records & Registration website 
 Gen ed:        http://www.utc.edu/Records-Registration/pdfs/geneduc.pdf 
 Course sub: http://www.utc.edu/Records-Registration/documents/ug_stu_pet08.pdf  

 Request course syllabus and catalog description from the college or  
     university where you took the class 

 Bring these forms to Rachel to get the necessary signatures 
 
Additional Records / Housekeeping 

 
 Complete your Financial Aid paperwork, if applicable 
 Schedule Math and Writing Placement Exams, if needed 

 Math:    http://www.utc.edu/DevelopmentalMath/Math_Placement.php  
 Writing: http://www.utc.edu/EnglishComposition/Placement.php  
 Rachel can tell you whether or not you need a placement exam if you’re unsure 

 Have your MocsCard made   
 If you have previously attended UTC (later than 2000-2001) and do not still have 
your old ID card, pay $15 at the Bursar’s office for a new ID 

 Visit the MocsCard office in 141 University Center with $15 receipt (if app) 
 
 
After Admission to the RN-BSN Gateway Program (or admission to UTC if 
taking general education courses before entering the Gateway Program 
 

 Registration Holds 
Check your Student Information link under MocsNet again to make sure that  
 you have no “holds” on your registration 

 Arrange a final admissions meeting with Rachel 
         You will register for your summer classes at this time, so bring your RAP sheet,  

 UTC ID / password, and SID with you 
 Pay fees / confirm classes by applicable semester deadline 

 
 Get ready for Gateway Orientation April 8, 2009! 
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