
Sample Syllabus 
 
 

While every course offered by UTC's Composition Program shares common goals and 
grading criteria, each class will differ slightly to allow the instructor to put his or her 
personal stamp on the course.  Below is a sample syllabus from English 121 that will help 
you see how a typical course in our Composition Program operates.



 
English 121 Rhetoric and Composition I 
University of Tennessee at Chattanooga 

 
Instructor:      Office Location:     
       Office Hours:  
Class Times:       Email:  

 
Course Description and Objectives 

English 121 is a course intended to introduce students to college-level writing and thinking. I ts objectives, 
as approved by the General Education Committee, are as follows: 
 
• To practice and develop writing processes pertaining to invention, revision, organization, drafting 

through multiple drafts, editing, and adjusting for rhetorical context (purpose, audience, persona). 
• To discuss and share writing and reading with one another and develop a vocabulary for talking 

about writing. 
• To practice critical thinking processes such as abstracting, representing, incorporating, and 

synthesizing the ideas of others through writing. 
• To produce readable and interesting finished products that reflect appropriate academic textual 

conventions of presentation. 
 
Pre-requisite:  Placement into English 121 or a ÒCÓ or better in English 106. Likewise, you must earn a 

ÒCÓ or better in this course to progress to English 122. 
 

Required Materials 
1. Mims and Nollen, Mirror on America, 3rd ed. 
2. Raimes, Keys for Writers, 4/e 
3. Several large manila envelopes for submitting paper materials 
4. One paper ÒDuotangÓ folder with brads and pockets for journaling. Do not substitute another type 

of folder or notebook. 
 

Coursework 
1. Informed Class Participation (10%).  Come to class. When youÕre here, take part in what weÕre 

doing. ItÕs possible to do that silently by listening and thinking; however, the problem there is that 
I canÕt tell if youÕre really listening and thinking or not unless you say something. Ask questionsÑ
someone else probably is wondering the same thing you are. Challenge ideasÑ good ideas donÕt 
just happen; they have to be worked and wrestled into shape. When weÕre doing peer review and 
workshops, give honest, thoughtful, and thorough critiques of your peersÕ work. These workshops 
are as much for the reviewersÕ benefit as the revieweesÕ. I cannot emphasize this enough. TALK 
IN CLASS ABOUT CLASS TOPICS. It is not enough to be just a warm body in the room. 

 
2. Informal Writing: CPBs and Homework (10%).  Your ÒInformal WritingÓ grade will consist of 

your commonplace book and your reading homework. Commonplace Books are something like 
journals but are even less formal. These books will include prompted journal entries, but I  also 
strongly encourage you to use them to freewrite, doodle, jot down random ideas, quotes, 
punchlines to jokes, witty sayings, curiosities, observations, and anything else that crosses your 
mind. These may be invaluable to you when youÕre scrounging for a paper topic, either in this 
class or in many others. Do NOT use them for class notes or drafting papers. I will be collecting 
these books at midterm. 

 
3. Preliminary Drafts of Four Formal Assignments (15% total). Three of your four formal 

assignments will consist of two workshop drafts, an advisory draft, and one f inal draft; the final 
formal assignment will be a reflection that we will only workshop once in class. The workshop 
drafts will be worth 1% apiece and must be posted to Blackboard no later than 6pm on the day that 
they are due so that your peers can print them off and work with them (and likewise you with 
theirs). The advisory draft is worth 2% and will be submitted directly to me through BlackboardÕs 



Digital Dropbox. The f inal paperÕs single preliminary draft will be worth 3%. ALL drafts will be 
handed in to me with the f inal draft, though you are also always welcome to have me go over your 
drafts with you during my scheduled office hours.   

 
4. Final Drafts of Four Formal Assignments (55% total).  In this course you will write several 

complete drafts of four formal projects. Each f inal draft is worth 11% of your f inal grade, except 
for the research paper, which will be worth 22%: 

1. Autobiographical essay (11%) 
2. Rhetorical analysis (11%) 
3. Researched argument (22%) 
4. Educational reflection (11%) 

All copies of all drafts should be handed in on the paper due date in a manila envelope along with 
a writerÕs memo. Make sure you are completely aware of what must be turned in with each paper, 
and hand it in all at once. I will not chase you down with requests for missing components. 
 

5. Final Exam (10%). The final exam in this class will be an in-class essay on a topic presented to 
you at the final exam date and location set by the university. Arrive at the location on time with 
plenty of paper (so that you can draft, make corrections, plan your essay, etc.), several pens and/or 
pencils (because pens will run out of ink and pencil points will break), and your Keys for Writers 
handbook. NOTE: You must pass the final exam to pass the class. 

 
Grading Scale 

The Grading Scale for all 100-level writing courses is as follows: 90%-100% = A; 80%-89% = B; 70%-
79% = C; 60%-69% = D; below 59% = F. 

Grading Policies 
Commonplace book grades in this course will be given at midterm. Note that no grade above a D is 
possible if assignments are incomplete or missing. 
 
The following are guidelines for grading informal writing and CPBs: 
A = Exceptional, thorough, imaginative, and thoughtful work. All assignments complete. 
B = Good work that goes beyond the basic requirements. All assignments complete. 
C = Basic requirements met. Acceptable work. All assignments complete. 
D = Only some assignments complete, or work fails to meet many of the assigned requirements. 
F = Few or no assignments complete, or work fails to meet many of the assigned requirements. 
 
The following are guidelines for grading your final drafts: 
A = Texts fully meet assignment objectives and offer appropriate responses to the original assignment. 
Writing is clear, engaging, grammatically correct, and easy to read. Texts show originality in details, word 
choice, and approach to the assignment. 
B = Texts fully meet assignment objectives and offer appropriate responses to the original assignment. 
Writing is clear, engaging, grammatically correct, and easy to read. There may be a few awkward spots or 
minor grammatical problems, but texts are basically well-written and well-developed. 
C = Texts adequately meet assignment objectives and respond adequately to the original assignment, 
although there may be several minor problems with style, tone, thesis support, organization, or mechanics. 
D = Texts show some evidence of attempting to meet assignment objectives but have many problems with 
organization, thesis support, word choice, style, or mechanics. 
F = Texts fail to meet assignment objectives or have several major problems with tone, writing style, thesis 
support, organization, and mechanics. 
 
A Note on Length Requirements 
Minimum length requirements on all assignments are, in fact, requirements. They are not suggestions or 
wishful thinking. They designate the minimum length required to pass the assignment. If the assignment 
does not meet the minimum, it does not pass. Be aware of this and plan your papers accordingly. 
 



Course Policies 
Attendance Policy.  I expect you to be in class, as active participation is essential for your success in this 
course, and when you miss class, you put yourself at a disadvantage by not only missing out on your 
participation grade, but simply by missing out on learning. In addition, we will be doing a lot of group 
work in this class, and when you are absent, you hinder your entire group. As for a formal attendance 
policy, I allow you two weeks of absences free. In a MWF class, you may miss six classes; in a T/Th or 
MW class, you may miss four classes; in a one-night a week class, you may miss two classes. You may 
miss these classes at no penalty, but the next absence is the equivalent of the guillotine: you fail the course. 
I assume that if you are not in class, you have a good reason for being absent; thus, I do not distinguish 
between ÒexcusedÓ and ÒunexcusedÓ absencesÑ the only exception to this is a required absence for a UTC 
sponsored event, of which I must be informed before the absence occurs, and you must make arrangements 
to turn in your work on time or early, not late. If there is some kind of chronic problem that is preventing 
you from attending class regularly or getting coursework done, talk to me about it as soon as possible; we 
may be able to work something out. However, if you disappear from class with no explanation for several 
sessions and then come to see me about turning in late formal assignments, I  will probably not be terribly 
sympathetic. Realize as well that attendance is not the same thing as participation. 
 
Late Arrivals. Please donÕt come to class late. I t is disruptive and difficult to deal with because of the 
structure of the class. If  you are more than ten minutes late, you may assume that you have been marked 
absent; please donÕt disturb the rest of the class by coming in. Please arrive on time. 
 
Late Daily Work.  Daily work may not be turned in late. This includes homework assignments and 
workshop drafts. If  you must miss a class for a UTC-sponsored event, or if  you know ahead of time that 
you are going to be absent, speak to me about turning your work in early. Daily work is not accepted late. 
 
Late Paper Policy.  I t is crucial to have your assignment drafts ready on time because we are working in 
groups, and your group is depending on you. According to a lesser-known law of physics, ÒA late draft 
does not exist.Ó Take your chances with late papers at your own risk. 
 
Word Processing.  All drafts must be submitted typed in black ink on white paper, double-spaced, in 12 
point Times New Roman font with standard 1-inch margins. If your draft falls short of the minimum length, 
let it be honestly short instead of attempting to fake your way into a longer paper by increasing the font 
size, widening your margins, etc. I  have been a college student; I  have taught college students; and IÕve 
seen (and probably tried) every technological paper-lengthening trick in the book. IÕd much rather work 
with you on adding content to your paper than dock points for breaking a simple rule as well as falling 
short of the minimum requirements. This does not mean that you can ignore length requirements. It means 
that trying to fake a longer paper will result in double points being dockedÑ first for failing to meet the 
length requirement, and second for trying to lie about it. 
 
Total Word Count.  Four to six formal essays are required for English 121, with a total of 3750-5000 
words.  This number is the equivalent of 15-20 final typed pages at 250 words per page. This is the quantity 
of work required by the UTC Composition Program and, as such, is not variable except within the 
parameters stated above.   
 
Plagiarism.  While weÕre on the subject of dishonesty, let me underscore the fact that plagiarism in any 
form will not be tolerated. We will be going over plagiarism in classÑ what it entails, how to avoid it, 
consequences for doing it, and why you shouldnÕt. In a nutshell, plagiarism is the unacknowledged 
borrowing of ideas and passing them off as your own. We will discuss this at length in class, probably 
repeatedly, as it is an important lesson in academia. See your UTC handbook for further official discussion 
of plagiarism at the university. For the departmentÕs official take on plagiarism, see the following: 
 

The UTC Composition Program’s Statement on Plagiarism 
Plagiarism occurs when you use the words, phrases, sentence arrangement, or main ideas 

of someone else in your writing without giving credit to the source.  In the most blatant cases, a 
student will turn in a paper that was written by another person, downloaded from an Internet site, 
or ordered from an Òessay factoryÓ or Òterm paper mill.Ó  In other cases, students commit 



plagiarism because they do not fully understand the proper way to document outside source 
material.  In either case, plagiarism is wrong.  Students who are suspected of committing 
plagiarism may be reported to the UTC Honor Court.  If found guilty by the Honor Court, the 
student will receive an F on the assignment or in the course.  In especially egregious cases of 
academic fraud, the student may be dismissed from the University. 

Documentation is required when you quote, paraphrase, or summarize the words or ideas 
of other writers in your own writing.  Your composition handbook and textbook clearly explain 
how to give credit to outside material that you use in your work.  If you are ever uncertain about 
how or whether to document material, consult your teacher before turning in the written work. 

 
 
Save Everything.  For your own sake, save everything from the courseÑ your drafts, daily writing, notes, 
everything! Teachers make mistakes; having evidence is the best way to protect yourself in the case of a 
clerical error on my part. Also on the topic of saving thingsÉD uring my senior year of undergrad, I once 
lost an entire thirteen page paper on John DonneÕs ÒA Valediction Forbidding MourningÓ the day before it 
was due because of a computer hard drive crash. Click ÒSaveÓ frequently. Save it to disk as well as hard 
drive. Keep it as an email attachment to yourselfÑ this is a personal favorite technique of mine. DonÕt let 
technical diff iculties force you to rewrite a paper; itÕs a heartbreaking task that I donÕt wish on anybody. 
 
Cell Phones, Pagers, etc.  Please have the courtesy to turn off your cell phones, pagers, etc. in my class 
and in all your classes. I understand that you enjoy them, and for some of you they may be a requirement 
for your job, but in class, they are annoying and disruptive. They are annoying when they ring, chirp, sing, 
dance, and do whatever they do. Text messaging is equally annoying. Classes are not that long; being 
incommunicado for fif ty (or even seventy-f ive!) minutes will not trigger Armageddon. Just turn the things 
off, put them away, and forget about them for that period of time. ItÕs easier than it might seem at first, and 
you might even find it rather freeing. 
  
ADA Statement. Attention:  If you are a student with a disability (e.g. physical, learning, psychiatric, etc.) 
and think that you might need special assistance or a special accommodation in this class or any other class, 
call the Office for Students with Disabilities/College Access Program at 425-4006 or visit the office at 110 
Frist Hall. You must do this on your own; I canÕt do it for you. 
 
Counseling and Career Planning Center.  If  you find that personal problems, career indecision, study 
and time management difficulties, etc. are adversely affecting your successful progress at UTC, please 
contact the Counseling and Career Planning Center at 425-4438. 
 

Tentative Schedule 
 
Week 1:  
MÑ Jan 8Ñ First day stuff. Go over syllabus, grading policies, etc. Read pp. 1-12. ÒPersonal SpaceÓ mini-
essay assignment. 
WÑ Jan 10Ñ Discuss p. 1-12. Read p. 13-31.  
ThÑ Jan 11Ñ Conferences in my off ice. 
FÑ Jan 12Ñ Last day to register. Discuss plagiarism, Honor Court, writing process (p. 13-31). ÒPersonal 
SpaceÓ due. Read Chapter 2 (p. 32-44). 
 
Week 2: 
MÑ Jan 15Ñ MLKJ Day! No class.  
WÑ Jan 17Ñ Discuss Chapter 2. Introduce Chapter 9. Assign Paper 1. Read ÒText MessagingÓ p. 342-45 
and ÒBlogÓ p. 354-356. 
ThÑ Jan 18Ñ Conferences in my off ice 
FÑ Jan 19Ñ Discuss ÒText MessagingÓ and ÒBlog.Ó Read ÒIvory TowerÓ and ÒEducation in the EtherÓ p. 
362-76. Last day to drop w/out “W” 
 
Week 3:   



MÑ Jan 22Ñ Discuss ÒIvory TowerÓ and ÒEducation in the Ether.Ó Read ÒWelcome to Your Second LifeÓ 
p. 334-41.  
WÑ Jan 24Ñ Discuss ÒWelcome to Your Second Life.Ó Q&A for papers.  
FÑ Jan 26Ñ Messing Around with Texts. Draft of Paper 1 due by 6pm on Blackboard. 
 
Week 4:   
MÑ Jan 29Ñ Paper 1 peer review. Read ÒWeasel WordsÓ ÒWeasel WordsÓ is on reserve at the library in 
The World is a Text, p. 569-80. 
WÑ Jan 31Ñ  Intro to Chapter 6. Discuss ÒWeasel Words.Ó Read ÒTriumph of the ShillÓ p. 211-23. Assign 
Paper 2. 
FÑ Feb 2Ñ  Discuss ÒTriumph of the Shill.Ó Read ÒIllusions are ForeverÓ 192-96. Advisory Draft of 
Paper 1 Due. 
 
Week 5:   
MÑ Feb 5Ñ  Discuss ÒIllusions are Forever.Ó Read ÒThe Selling of RebellionÓ p. 197-200. 
WÑ Feb 7Ñ Discuss ÒThe Selling of Rebellion.Ó Read ÒLunchbox Hegemony?Ó p. 201-209. 
FÑ Feb 9Ñ Discuss ÒLunchbox Hegemony?Ó Draft of Paper 2 due by 6pm on Blackboard. 
 
Week 6:   
MÑ Feb 12Ñ Paper 2 peer review. 
WÑ Feb 14Ñ ValentineÕs Day! BYOB. TBI. Introduce Paper 3 
FÑ Feb 16Ñ Library Visit. Read ÒMad Ave.Ó p. 186-91. Advisory Draft of Paper 2 Due. 
 
Week 7:   
MÑ Feb 19Ñ Discuss ÒMad Ave.Ó Read ÒIndia Call SitesÓ p. 230-33 
WÑ Feb 21Ñ Discuss ÒIndia Call Sites.Ó Read p. 381-388. 
FÑ Feb 23Ñ CPBs due. Library Instruction.  
 
 
Midterm Week  
Week 8:   
MÑ Feb 26Ñ Return CPBs. Discuss research, documentation, and plagiarism, 381-88. 
WÑ Feb 28Ñ Summary, paraphrase, quotation exercise 
FÑ Mar 2Ñ  Draft of Paper 3 due by 6pm on Blackboard.  
 
 
Week 9:  
MÑ Mar 5Ñ Paper 3 peer review. 
WÑ Mar 7Ñ Paper 3 peer review.  
FÑ Mar 9Ñ Advisory Draft of Paper 3 Due. Last day to withdraw with a grade of W. 
 
Week 10:   
M-FÑ Spring Break! No Class!  
 
Week 11:   
MÑ Mar 19Ñ Change in focus for the class. Discussion of the real Òsecond halfÓ and the new paper format 
that will be required. 
WÑ Mar 21Ñ Invention exercises. 
FÑ Mar 23Ñ Grammar and mechanics work. Post old final and new revised copy of Paper 1 to BB by 6pm. 
 
 
Week 12:   
MÑ Mar 26Ñ Paper 1 peer review.  
WÑ Mar 28Ñ Paper 1 peer review. 
FÑ Mar 30Ñ Paper 1 due. Discussion of Papers 2 and 3. Post old final and new revised copy of Paper 2 to 
BB by 6pm. 



 
Week 13:   
MÑ Apr 2Ñ Paper 2 peer review. 
WÑ Apr 4Ñ Paper 2 peer review. 
FÑ Apr 6Ñ HolidayÑ No Class.  
Week 14:   
MÑ Apr 9Ñ Paper 2 Due. Supervised library research. Post old final and new revised copy of Paper 3 to 
BB by 6pm. 
WÑ Apr 11Ñ Paper 3 peer review. 
FÑ Apr 13Ñ Paper 3 peer review. 
 
Week 15: 
MÑ Apr 16Ñ Paper 3 Due. Discuss Paper 4 and writerÕs memo. Draft of Paper 4 due by 6pm on 
Blackboard 
WÑ Apr 18Ñ Paper 4 peer review. 
FÑ Apr 20Ñ  Paper 4 Due. 
 
Week 16: 
MÑ Apr 23Ñ Last day of class. Class discussion. Do not skip! 
W—Apr 25—Final Exam. 2-4pm. Location TBA. Do not be late. 
 
 


