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May 18, 2009
Dear Academy Participant,

The Senator Tommy Burks Victim Assistance Academy is less than two weeks away!  In this packet, you will find helpful information to assist you with planning for your week-long stay in Chattanooga, Tennessee.  Please make note that the following website has been set up for Academy students at: http://www.utc.edu/Academic/CriminalJustice/2009AttendeeInfo.php (This should be working by May 22)
Please visit this website for important Academy information that will be referenced throughout this packet. 

You will find the following documents attached:

· Information to prepare you for the Academy

· Packing guide (helpful information to prepare you for your stay on campus)

· Roommate selection information 

· A map of the University of Tennessee at Chattanooga’s campus. You also can access this map online at: 

http://www.utc.edu/Administration/ParkingServices/campusMap.php
Additional information will be available at registration which is Sunday, May 31st, from 2:00- 5:00 p.m.(EDT).  Registration is in the lobby of Davenport Hall located next to the Johnson-Obear Apartments where you will be staying (see campus map for directions.).  UTC students, staff, and others who do not require housing still need to check in and register. You will be receiving this same welcome packet by mail with a UTC map enclosed. We also will be sending you a separate email outlining some optional evening activities that will be going on while you are at the Academy (please see attached schedule). Sara Holifield and Kathy Walsh will be the Coalition staff members present to address all of your questions/needs while you are at the Academy.
Please feel free to call me or e-mail me if you have any questions that come up as you are preparing for your week in Chattanooga!

Sincerely,

Rachel Stutts

Program Specialist

615-386-9406 x315 (work)

615-715-6693 (cell)

rstutts@tcadsv.org (E-mail)
Important Information

Enclosed you will find helpful information about:

· scheduling

· registration

· class requirements

· check out procedures

· emergency contact information

· parking

· dress attire

· time zone

· computer access

· academic credit

· housing information 
Scheduling
Please see the campus map to note the following campus locations and times.  
Sunday, May 31, 2009
2:00- 5:00 p.m. EDT
Academy Registration-Lobby of Davenport Hall (see campus map for directions. It is located next to the Johnson-Obear Apartments). 

· Settle into dorm room (Johnson-Obear Apartments)

· EVERYONE (this includes those staying in a hotel and UTC students) MUST STOP BY THE REGISTRATION TABLE TO RECEIVE YOUR ACADEMY INFORMATION! 

Monday, June 1, 2009 to Thursday, June 4, 2009 
Approximately 7:45 a.m.-  5:00 p.m.  EDT
Class.

Brock Hall Room 201 (see map)
Lunch time and breaks vary slightly by day.  See full schedule (attached) for more information.
Friday, June 5, 2009 8:45 a.m. – 2 p.m. EDT (BUSINESS ATTIRE)

8:45 a.m. – 12:30 a.m. EDT   Class

12:30 a.m. EDT
Graduation Ceremony
/ Luncheon



Registration

Please plan to arrive in Chattanooga between 2:00-5:00 p.m. EDT on Sunday May 31, 2009.  When you arrive, please park in any parking lot near Davenport Hall on Oak Street between Houston and Douglas (see campus map for location).  All lots are free to park in on Sundays.  Do not park in any handicapped spot or you will be ticketed.

You will need to report to the Davenport Hall Lobby for registration. If you have any problems finding the location, call 615-715-6693.
Upon registration, you will be given further parking instructions for the week.  Parking fees are included in your registration fee.  

Directions:

The following is the address to use for mapping purposes: 529 Oak Street; Chattanooga, TN 37403.  You will be housed next door to Davenport Hall so it will be easy to check in and then get settled in your room. 

Class Requirements
Each student is expected to come prepared to the Academy as an active participant.  The text is available electronically on the Academy website http://www.utc.edu/Academic/CriminalJustice/2009AttendeeInfo.php . You will receive a flash drive with the Academy Resource Manual upon your arrival. On the website you will also find information about the listserv which will allow you to correspond with other students prior to the Academy.  If you have not already received an e-mail from the listserv, please call or e-mail me for further information (the listserv should be available by Friday May 22nd).   Instructor PowerPoint slides, if available, will be posted on the website.  If you wish to print copies of slides to take notes during the Academy, please do so before you arrive as printed copies will NOT be provided.  

Attendance

Students are expected to attend all instruction sessions each day.  Attendance will be taken for each session.  College credit, continuing education credits, P.O.S.T. Certification, and National Advocate Credentialing through the National Organization for Victim Assistance require attendance at all sessions.  Students are expected to turn off cell phones or set them to vibrate in case of emergency.  The expectation is that you will not have to attend to work responsibilities while you are attending the Academy.

Checkout Procedures
You can checkout on Friday morning before class or during the class breaks prior to the graduation ceremony.  If you load your car Friday morning before class, you will only need to turn in your key during the class breaks.  If you wish to load your car after graduation, you may do so and check out in Davenport Hall Room 100.   If you are planning to stay in Chattanooga the weekend after the academy for personal reasons or to do some sightseeing, we strongly recommend making a hotel reservation in advance.  June is high season and lots of tourists visit the scenic city in the summer.




Emergency Contact Information

If you do not have cell phone access and someone needs to contact you, they can call Continuing Education (423-425-4702) during working hours.  They also may call campus police after hours (423-425-4357) in the case of emergencies.  Please note that campus police will not deliver messages that are not sufficiently extraordinary to constitute a true emergency.  It would be helpful for anyone calling to inform the police that you are participating in the Victim Assistance Academy and housed in the Johnson-Obear Apartments. 

Parking

Students will be expected to park in the assigned lot or garage as indicated upon registration.  Parking expense for the designated lot is included in registration.  Passes will be provided for parking in a specific designated area only.  Parking is free on the street at all times and in most campus lots between 5:00 p.m. EDT and 8:00 a.m. EDT on weekdays and all day on weekends.  Parking in handicap lots and other specially designated areas is prohibited at all times.  Students will be responsible for any parking tickets.
Dress Attire

Casual dress is appropriate for Academy training sessions.  Business casual dress is requested for the Graduation Ceremony (Friday).  Please bring comfortable walking shoes.  Academy instruction will take place in Brock Hall Room 201 Monday-Friday.

Meals

You will receive a meal ticket each day for lunch in the University Center, and a light breakfast will be provided in the classroom Monday-Friday. 
Time Zone

Please remember that Chattanooga is on Eastern Daylight Time (an hour later than much of central and western Tennessee which is on Central Time.)

Computer Access

Academy students (unless you are a UTC student) will have limited access to the internet on campus.  We will be able to give you more information about on campus computer access at registration. There is free wireless in several downtown restaurants (Panera Bread in downtown Chattanooga has free WiFi).  A list of free wireless internet sites will be provided to you at registration.
Academic Credit

Additional information about course requirements for students who have selected to receive academic credit has been sent via email.  If you signed up for credit and did not receive an email, please contact Dr. Helen Eigenberg immediately (at 423-425-4270) or email at Helen-Eigenberg@utc.edu). 
Housing Information

Students will be staying in the Johnson-Obear Apartments on the University of Tennessee at Chattanooga’s campus.  Each room holds four students and is set up apartment style, with each student getting a separate bedroom and sharing a communal kitchen, living area, and bathroom.  Remember that you will be staying in college dorm rooms and not a hotel so accommodations are somewhat limited; however, this housing arrangement allows us to keep fees for the Academy at a minimum.
Apartment Guidelines
· Linens, towels, and washcloths will be provided for each apartment.  Please note that the linens and towels are institutional linens.  For additional comfort, please feel free to bring your own towels, pillow, and blanket. You may bring sheets as well if you have Extra Long Twin ones.

· An initial allotment of institutional toilet paper is provided; however, we recommend that you bring some supplies with you as it is often difficult to get additional provisions from campus sources throughout the week.  

· No alcohol is permitted on campus due to state law.

· No smoking is permitted inside any of the campus facilities.

· There are no televisions or microwaves in the apartments. There is a stove and refrigerator in each apartment.  If you wish to cook, please bring your own cookware.
· Apartments are not equipped with telephones.  Each apartment is equipped with a phone jack if students wish to bring their own land line phone.  No long distance calling is permitted.

· Grocery stores are not easily accessible from campus.  There is a gas station and convenience store a few blocks a way, and the University Center sells a few snack items and personal toiletries.  There also is a small grocery store downtown.  If you intend to keep some snacks and/or drinks in your room, we strongly suggest you purchase those items prior to arriving on campus.  Maps to Target and Walmart will be provided upon check-in. 

Packing Guide

1. Towels and other bathroom linens (institutional linens provided)

2. Blanket (institutional linens provided)

3. Pillow (institutional linens provided)

4. Toilet paper (provided, but you might want to pack extra)

5. Land line phone (if needed)  or cell phone

6. Comfortable walking shoes

7. Casual, comfortable clothing

8. One business casual outfit (for Graduation)

9. Toiletry items (toothpaste, toothbrush, shampoo, soap, etc.)

10. Snack items, a cup, paper plates, and paper towels  (each apartment has a kitchen with a refrigerator and a stove)

11. Alarm clock

12. Coffee maker (Coffee will be provided daily with breakfast; however, if you wish coffee in your room in the morning you will need to bring your own supplies).

13. Campus map (provided in packet)

14. Umbrella
15. Hangers (there are none in the room)

16. Iron and a small ironing board

17. An extra reading light if desired

Roommate Selection Information
Students that indicated a roommate preference were accommodated.  Other students were selected based on their region, although this was not always possible.  If you are in need of a first floor room due to physical limitations, please let us know before your arrival. If you choose to contact your roommates before you arrive, their phone numbers have been included. Roommates are subject to change depending on space and availability at the time of registration.
Apartment One
	Shenika 
	Thaxter
	TN Correctional Services, Jackson TN

(731) 427-4155

	J. Nicole 
	Greer
	Jackson, TN (731) 217-5768

	Judy 
	Watson
	4th District DAG Office, Sevierville TN

(865) 429-7024

	Jennifer 
	Ellis
	West TN Legal Services, Jackson TN

(731) 426-1317


Apartment Two
	Camilla 
	Walker
	ACS, Ft Campbell, Ft Campbell KY

(931) 980-5846

	Beverely 
	Kirby
	CHET Family Services Center, Jacksboro TN

(423) 562-8325

	Stephanie 
	Adcock
	Families in Crisis, McMinnville TN

(931) 473-9374

	Rachel 
	Bruning
	Avalon Center, Crossville TN

(931) 456-0747


Apartment Three

	Paige 
	Pittman
	Iva's Place, Lenoir City TN

(865) 388-6965

	Sarah 
	Rogers
	Child and Family TN, Knoxville TN

(865) 256-4449

	Natalie 
	Pinzon
	Child and Family TN, Knoxville TN

(865) 215-6850

	Kim 
	Baggett
	Child and Family TN, Knoxville TN

(865) 256-1584


Apartment Four 

	Christy
	Lear
	Sullivan Co. Dist. Attorney General's Office, Blountville, TN (423) 279-3278

	Karen
	DeBusk
	Sullivan Co. Dist. Attorney General's Office, Blountville, TN (423) 989-6650

	Yvonne
	Becton
	Victims to Victory, Memphis TN

(901) 271-6828

	Dawn 
	Avent
	Daybyday7.org, Gallatin TN
(615) 206-0394


Apartment Five
	Lela 
	Sain
	WRAP, Jackson TN

(731) 668-0411

	Sonjia 
	Luster
	WRAP, Jackson TN

(731) 668-0411

	Blair 
	Hurst
	WRAP, Jackson TN

(731) 668-0411

	Jean 
	Chandler
	WRAP, Jackson TN

(731) 668-0411


Apartment Six

	Mary Ann
	Miller
	Knox County Sheriff's Office, Knoxville TN

(865) 215-8620

	Desiree
	Bowers
	Women Empowerment Workshops, Knoxville TN 

(865) 237-3410

	Corrina
	Taylor-Soltys
	Safe Haven Center, Knoxville TN

(423) 557-3624



	Christina 
	Perkins
	Safe Haven Center, Knoxville TN

(423) 213-2827


Apartment Seven

	Nefertoria
	Harris
	UT Memphis Police Dept., Memphis TN

(901) 448-6450

	Cynthina
	Starke
	UT Memphis, Memphis TN

(901) 448-5669

	Ruth 
	Cohill
	Children and Family Services Inc., Covington, TN (901) 476-2364

	Bettie
	Mister
	Solid Rock Christian Church, Memphis TN

(901) 365-2000


Apartment Eight

	Susan 
	Riddle 
	Hope House, Columbia TN

(931) 840-0916

	Prudence 
	Spencer
	Hope House, Columbia TN

(931) 840-5414

	Jyl
	Shaffer
	HomeSafe, Gallatin TN

(615) 294-9779

	Shannon 
	Lynch
	HomeSafe, Gallatin TN

(615) 452-5439 ext. 17


Apartment Nine

	Shirley 
	Johnson
	Exodus Inc., Brentwood TN

(615) 753-1680


Apartment Ten

	Randy
	Smith 
	TN Correctional Services, Jackson TN

(731) 427-4155


